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riie Sacred I leant L niversity Suident Ilandbook and Weekly Pkuiner sen es as an
agreement Ijetwecn the University and students to honor the standards, policies and
procedures set lorih in die Ibllowing pages. By accepting to atteml Sacred Ilean

L niversity, a student is coniinitted to understanding and abiding by lliese standards, as
well as accepting responsibilit> lor his/her acdons. These policies ha\e been establislied
to pro\ide a sale and comfortable community lor all Sacred I leart ynh ersity community
members.

1 his handbook was prejiared by die Student L nion Ollice. All full-time undergraduate
students receive one copy free, funded by the Student Activity Fee.
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Dear Students,

On behalfofthe entire Sacred Heart University community, | am pleased to
welcome you for the 2000-2001 academic year. We are not only on the
threshold of a new school year with all the hopes and excitement that brings,
but you and lare also about to begin a unique and thrilling journey into a new
century and a new millennium. Ahead of us lie challenges and opportunities
that we cannot even imagine.

Sacred Heart University is a community of scholars and learners. It exists to
prepare men and women like yourselves to live in and make your contribution
to the human gommunity. The University’s abundant resources include a
gifted and caring faculty, state-of-the-art technology, numerous service
opportunities, a vibrant student life, and more than 60 social and service clubs
and organizations.

Rooted in the Catholic intellectual tradition, the University offers students a
solid foundation in the liberal arts. | encourage you to take full advantage of
the intellectual and social riches to be found here in such great abundance. It
is my hope that you wilt learn at Sacred Heart University not only how to
make a living, but also how to make a life.

We have it in our power, you and I, to help ensure that the 21" century will be
a century of peace. But before that can take place, peace must find a home
within each of us. | invite you to join with every other member of the Sacred
Heart University community to work for that peace in our classrooms and
residence halls, in our organizations and service projects, in our families and
ourselves. If we do that, the year ahead will surely be one for the record
books.

The University’s first priority is its students.WIy office is always open to you.
With every good wish for the year ahead, 1am

Sincerely yours.

Anthony J. Cemera, Ph.D.
President
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Rooted in the Catholic intellectual tradition, Sacred Heart University
is a comprehensive, independent, coeducational institution of higher
learning. The primary focus of its mission is “to assist in the
development of people who are knowledgeable of self, rooted in faith,
educated in mind, compassionate in heart, responsive to social and
civic obligations, and able to respond to an ever-changing world.”

Through their academic endeavors as well as their involvement with
campus ministry, academic clubs, community service programs,
social organizations, athletic teams, Greek life and student
government. Sacred Heart University students are offered a wide
variety of opportunities to develop an appreciation of their personal
worth, individual gifts and academic potential. Faculty,
administrators and staffprovide a strong support network and serve as
mentors and guides as students pursue personal and academic growth.

Rooted in the richness of the Catholic intellectual tradition and
reflecting the ecumenical spirit of the post-Vatican 11 Church, Sacred
Heart University challenges its students to open their eyes, ears,
minds and hearts to new knowledge and ideas. It motivates them to
grow intellectually, spiritually and morally in a world of opportunities
and choices; it prepares them to achieve success within a chosen
profession; and it encourages them to reach out to those in need,
especially the poor, and to assume responsibility for making their
world a better place.
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Sacred Heart University was founded in 1963 by the Most Rev.
Walter W. Curtis, S.T.D., the second bishop of the Diocese of
Bridgeport, to provide a quality education at a local, commuter-based
Catholic university. On the eve of the Second Vatican Council,
Bishop Curtis envisioned a new model of Catholic higher education
and decided that this new University would be led and staffed by lay
people from its very beginnings. This founding vision of lay
leadership in Catholic higher education has given Sacred Heart
University a unique place among its peer institutions and remains a
key element in its mission to form lay leaders for the Church and for
society.

I
In its first year, the University had nine faculty members and 173
commuter students. Today, the University has more than 300 faculty
members and 5,700 full-time and part-time undergraduate and
graduate students, with more than 70 percent of its full-time
undergraduate students now living in campus housing.

University Colors: Red and White

Nickname: Pioneers
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On the occasion of its 35* anniversary in 1998, Sacred Heart
University adopted its official Alma Mater. Literally meaning
“nourishing mother,” the traditional title refers to the University as
a sustaining influence in the lives of the men and women who are
educated there. This spirited anthem is sung at all major academic
convocations.

O /Mnter

1 Hail to thee, our Al- ma Ma- ter, Pi - 0- neel
2. Al- maMa- ter, grant us wis-dom Heart and mind

STPPUTRTRRIOL AT BV BN B )

We.
new.

1 Sa-cred Heart's proud sons and daugh-ters Stand in u - ni - ty.
2. Love and Truth, her gquid-ing vi-sion. Hal o S - H- U

CHORUS
-------- [V [ ——,

Swell the cho-rus, praise her glo-ry, On our fields ad in these halls.

Loy-al heartspro- claimher__ sto-ry. Red and White oer all.

© Copyright 1998, Sacred Heart University, Fairfield, CT 06432.
W<mb: Ralph L. Corrigan, etal. Music: Margaret A. Pailiser, OP.
All rights reserved.



This section of tlie Student Handbook oilers students a brief overview
ol key academic policies, focused specifically on full-time,
undergraduate students. For a detailed explanation of academic policies
;md procedures, all students are etrcouraged to corrsult the University
Undergr aduate Catalog or check witli the Academic Affairs Office .

Academic Year: The academic year for full-time students consists of
two 15 week semesters. In addition, there are two summer sessions.
The University ofl'ers weekday arrd evening classes as well as some
weekend courses. The University uses the semester credit hour system
of awarding credits. A semester credit hour is earned for satisfactory
work in a 50 minute period ol class per week for a semester. For a
laboratory’ course, a longer period of laboratory work is required for a
semester crcdi\hour.

Registration: The registration schedule, course offerings, and forms
are available from the Olfice of the Registrar on Monday-Thursday
from 8:30 :un-8:00 pm and Fridays from 8:30 am-4:00 pm. New
students interested in lull-time study must apply to the Office of
Admissions for matriculation prior to registration. Academic Advising
is av:iilable to assist students in the selection of courses; however, each
student is fully responsible lor the courses selected. Fhe normal course
load for full-time students is 12-17 credits per term. Students wishing to
take more than 17 credits must request pemiission from the Registrar
and will be assessed additional tuition for overload credits starting with
the 19th credit. All tuition ;uid fees must be paid according to the
payment schedules established by the Offices ol Finance.

ADD/DROP: Students arc [lermittcd to ch;uigc their course selections
prior to the end of the first week of the semester. A nominal charge for
changes is assessed. The procedure for progiam duuigcs is av:iilable at
the time of registration each tcnn from the Registr;u’s Office. The
procedure must be followed in order to ensure course registration and
the J)roper issu;uice ol refunds (see rclund policy). Students can
change Irom credit to audit, audit to credit luid pass/lail to grade, giadc
to pass/fiiil only through the end ol the add/drop period.




Course WITHDRAWALS: Any student who wishes to \vitlidr;n\- from a
course must obtain an ofilcial Withdrawa] form Ifom the Rcgistraj's
Office, have the form signed by his/her Academic Ad\isor and by his/
her Instructor, then return it to the Registrar. Course uithdniwals are
permitted without grade penalty fW) only during the first li\c weeks of
the semester (Academic Calendar identifies the exact dates). After fi\e
weeks, the grade “withdrawal” or “withdrawal failure” W or WI") is
assigned by the course instructor.

Class AITENDANCE: Regular class attendiuice is the resiioiisibilily of
each student. Instructors are peimitted to include a [loition of the final
grade lor attendance. All work missed by class absences must be
completed by the students. Excessive absence could result in l'ailure of
the course. Attendance is a matter between instructor and student in
each course.

Academic Honesty: SHU places a strong einjihasis on academic
honesty. Plagiarism, theft of libraiy books or other University
equipment, and all fonns of academic dishonesty ;ue subject to
appropriate disciplinary action through the Uni\eisity judicial system.
Clear cases of academic dishonesty as determined by the instructor in
any course will result in a F grade lor that assignment and/or course or
dismissal from the University. For any discijilinaiy action, the
University affords a student the right of due irroccss.

Grades: Grade reports aie mailed to all students at their home
address approximately two weeks after the end ol each semester. Grade
reports may be withheld if the student has an outstimdiiig linanci;d
account with the University. The undergraduate system of grades, along
with the quality points issued for each grade, is presented below. The
system of grades for each graduate iirognun is listed in the approjiiiate
graduate publication.

Grade Q. Points Grade Q. Points Cirade O. Points

A 4.00 B- 2.75 D 1.00
A- 3.75 C+ 2.50 F 0.00
B+ 3.50 o 2.00 w 0.00
B 3.00 D+ 1.50 WF 0.00

1 0.00

The 'T grade (incomplete) may be duuiged by completion of the
course work deliciency no later than 6 weeks after the beginning of the
following semester. If, at the end of this 6 week iieiiod the T grade has



not been changed, the giadc will automatically be changed to an "F. A
one-year extension may be granted by the instmctor by completing an
"Incomplete grade extension" forms wiiich can be obtained at the
Registrar's Office. Failure to complete work by the end of this period
will result in the automatic conversion of the "I"to an F. Note; A grade
below "C"is not an acceptable grade in rbetoric or major course w-ork.
In addition, some courses have as their prerequisite a grade of "C or
better. These courses must be repeated until a "C" or better is obtained.
A repeated course can only be credited once tow'ard degree
requirements.

PAS.s/[FAn. OPTION: The Pass/F:iil option has the following conditions:
1 Students are permitted to choose up to 4 courses toward their
Baccalaureate Degree and up to 2 courses toward their Associate
Degree. Once the course is completed With a grade ol pass (1), it
cannot be repeated for a letter grade.

2. The pass/fail option must be chosen during registration and cannot
be changed after the end of the add/drop period for that semester.

3. Area B, major, minor, education or BA/BS required courses cannot
be taken under the pass/fail option, except by pennission of the major,
minor or education department chairperson.

4. Only elective courses can be taken under pass/lail ojition.

rtF.AN’S T.IST: Full-time students (caining 12 credits or more) who earn
a giadc point average of 3.40 or better each semester are eligible for the
Dean's List. Part-time students rvho complete 9 or more credits vrith a
3.40 or better (or 6 credits with 3.75 or better) aie eligible for the
Dean's List.

ACAnFMir HONORS: At giaduation, students who comiilctc the
undcrgi aduatc progiam iiitli the lollowiiig cumulative averages aic
eligible for the listed honors: .Summa Cum Laudc (3.80 to 4.00),
Magna Cum laude (3.60 to 3.79) or Cum Laudc (3.5 to 3.59).

T aktnp, COIJPAFS at other iINS-nrunONS: All matiiculatcd
students ;uc cxjiccted to take the remaining courses lor the degree at
SHU. Under special circumstances a student may appeal to take the
course (5) at another institution. "Flic guidelines used in determining
approval for taking courses at other schools arc listed in the SHU
undcrgiaduatc catalog.

¢ 7 ¢



Social Security & Visa Certification:The Registrar is the
ofTTicial SHU officer to issue certification of attendance for all
government and private programs as well as the overseer of all 1 Visa
applications (f-20 forms) and employment applications (1-538 forms).

ACCESSTO Student Records: The 1974 Family Education and
Privacy Act defines students' rights of access to records and infonnation
maintained by the University. SHU students have the right to view any
records which directly involve the student except for financial records
and statements given by your parents to the Financial Aid Office,
medical records supplied by a physician and confidential letters or
recommendations. No one else has the right of access to this material
without the prior written consent of the student involved, ft is important
to note that some information is designated as "Directory Information™
and is available to individuals, agencies and organizations within and
without the University. SHU identifies the following as "Directory
Infonnation": name, degrees, aw'aids, address, prior education/
institution in officially recognized sports/acthities, major field of study.
A student, however) may refuse the release of any or all of this
"Directory Information™ by stating this in wiiting to the Dean of
Students during the first wrecks of each semester. A student who wishes
to examine his/her academic records must first see the Registrar to
schedule an appointment to view his/her files. Copies are available for a
nominal fee.

RKPEATED COTTR.SF.S: Wlien a failed course is repeated, only the most
recent of the two grades mil be counted in the computation of the
Quality Point Average (QPA). The original grade will, how'ever, be
kept on the transcript, marked "repeat.” This policy is limited to the first
two "Fs" received during undergraduate study. This process in not
automatic - students who repeat a course and vrish to adjust their
transcripts must submit the "Repeated Course Form" to the Registrar's
Oilfice.

Student Standing: Students who meet the standards listed below
are considered to be in Good Academic Standing:

00-15 Credits attempted - 1.80 Minimum Cumulative GPA

16-60 Credits attempted - 2.00 Minimum Cumulative GPA

61-90 Credits attempted - 2.00 Minimum Cumulative GPA

91 + Credits attempted “ 2.00 Minimum Cumulative GPA
Grades transferred from other universities wrill not be counted in
Sacred Heart University's cumulative GPA.



Academic Probation

1. All students, except 1st semester freshmen, whose cum GPA falls
below 2.0 will be placed on academic probation. Any student
(including 1st semester freshmen) who receives a one semester GPA of
less than 1.8 will also be placed on academic probation. Ifa student's
cum GPA is 2.2 or above and the semester GPA is lower than 1.8 but
not lower than 1.5, the student will be administered an academic
warning, rather than placed on academic probation. However, 2
consecutive semesters of less than a 1.8 GPA, regaidless of cum GPA,
will automatically result in academic probation.

2. A student who receives two or more Fs or WFs in any given
semester will be placed on Academic Probation.

3. Any full-time student (i.e., enrolled for 12 or more credits) who fails
to complete 12 credits in a semester will be reviewed and jdaced on
Academic Probation, ifappropriate.

4. All students whose cumulative GPA falls below the minimum
standards listed above will be placed on Academic Probation.

5. Any stndent who represents the University in any public manner as
a member or officer of a University registered club or organization,
delegate to any association meeting or convention, or participant in
intercollegiate athletic competitions, must maintain good standing. Any
student who is placed on academic probation or dismissed from the
University is immediately ineligible to represent the University in any of
the above activities.

6. A student on academic probation may choose to enroll in courses
during the University’s Winter session and Summer school. Grades
from the Winter session will be applied to the fall semester GPA, while
grades from summer session(s) will be applied to the spring semester
GPA. This will include grades from all courses taken during the
Winter and Summer sessions, not just repeats of failed courses.
Winter and Summer session grades will also apply to the GPA.

Normal ProorfaS:a student whose credits completed fall below the
minimnm listed below is considered as not making normal academic
progress. Many financial assistance programs iwe contingent on the
student maintaining satisfactory academic progress.

Finj. Time Student Credits
Semesters Comoleled Status Comoleled
Freshman 23
Sophomore 24-03
Junior 51-83
Senior 84-120

o o = ro



Dtsmtssat,$ tznd ¢ rd s: All students subject to dismissal for academic
reasons will be reviewed individually prior to a final decision and
notification:

1. A student who is on Academic probation for two consecutive
semesters will be subject to dismissal.

2. Any student who incurs three Academic Probations during his/lier
academic career will be subject to dismissal.

3. Any student whose cumulative GPA falls below the following levels

will be subject to dismissal:
Cumulative GPA
Afterone semester 1-00
16-30 credits attem pted 1-50
31-90 credits attem pted 1-70
91+ credits attem pted 1.90

A student who has been dismissed can appeal the dismissal to the
Academic Appeals Committee for reconsideration.

ACADEMir Appf.atSa student placed on academic probation or
dismissed can submit a request for change of status to the Academic
Appeals Committee <see Dismissal). Students who were dismissed in
previous semesters must obtain permission from the Appeals
Committee before re-enrolling at SHU. For more information please
contact the Registrar.

UNIVERSITY WrnmwAWAT.S: A student who wishes to withdraw from
SHU must schedule an appointment with the Director of Advisement
(ifan upper-class student) or with tlie Dean of Freshmen (il a first year
student). Just leaving the University does not constitute an official
withdrawal. In addition, any refund is based upon the official date of
withdrawal. Students who do not plan to return to Sacred Heart after
any semester should also contact the Director of Advisement. Students
who withdraw olficially from the University during the first five weeks
are assigned W s for their courses. Students withdrawing after the last
day to withdraw may receive a WF grade for a course at the discretion
of the Instmctor.

Refund Policy: Students who withdraw olficially from SHU are
entitled to a proportional refund of their tuition only during the first 4
weeks of the semester. Refunds are gnuited and processed only after a
student completes the withdrawal procedure. Refunds are based on the
olficial withdrawal date; students who simply stop attending and do not
withdraw officially are NOT entitled to a refund. No refund is provided



for fees or other charges. The tuition refund schedule is:

Before the start of classes-100%  During the third week- 40%
During the first week- 80% During the fourth week- 20%
During the second week- 60%

No refund is offered once the fifth week of classes begins. Full-time
students who withdraw from individual classes and place themselves
helow 12 credits are still charged at the full-time rate and are not
entitled to a,proportional refund. RoonVboard refunds normally use
the same refund schedule as the tuition refund schedule. Students
must conduct an exit interview with the Director of Residential Life and
Housing Services for final arrangements and refunds.

Degree Requirement W aiver: On occasion, it becomes necessary
that degree requirements or other considerations involving SHU
policies and regulations be modified, based on individual needs. A
student wishing a modification in academic requirements should obtain
the application for an Academic Waiver Form from their department
chairperson or from the Office of the Vice-President for Academic
Afl'airs. Completed applications should be submitted at least one
semester prior to the completion of the degree. Types of Waivers
include major course residency requirement, major requirements,
physical handicap, proficiency, and substitutions and are defined in the
Undergraduate Catalog.

Application for Graduation: In order to receive a degree, a
student must complete all requirements of that degree as listed in the
University Catalog and in the Undergraduate Advisor as distributed by
the Office of the Registrar. All students eligible for a degree must apply
for graduation candidacy with the Registrar at least two semesters
before completing the degree. Failure to comply might result in a delay
of receiving the degree. In order for a student to officially graduate and/
or participate in commencement activities, the student must have
completed all financial obligations to the University.

Study Abroad Opportunities: SHU strives to develop students
wiio are able to respond to the ever-changing world. Cross-cultuiril
experience enriches students and helps them to become more
kjiowledgeable global citizens. A study abroad experience is an
important way for students to distinguish themselves from other college
graduates in the job market. Students wishing to acquire part of their
education abroad are afforded many opportunities to do so through the
University's short tenn and academic year study abroad programs. The



University is a member of tlie College Consortium for International
Studies which offers full academic programs in cooperation with
universities throughout the world. Programs may be short term,
semester or year long. They may involve homestays or travel, field
research or internships, and some will require proficiency in a foreign
language. Information on opportunities for study abroad as well as
infonnation on grants/scholai ships are available through the Study
Abroad Office at x 8020.

Transcripts: The transcript contains the official academic record of
tire student. Official transcripts are sent at the written request of the
student to other universities, graduate schools or prospective
employers. The student's written consent must be received before a
transcript will be released. The student can complete a Transcript
Request Form available in the Registrar's Office or send a written
request. A fee of $5.00 is charged for each transcript requested and one
week is needed for processing. Transcripts will be wthheld if the
student has a financial obligation to SHU.

Faculty Senate:a representative of the full-time day students
(selected by die Student Government) and a representative of the
evening students (selected by die Continuing Education Council) serve
on the Faculty Senate as nonvoting members. The Senate initiates,
reviews, and makes recommendations on policies and procedures for
the University in the areas of academics and faculty affairs.

2000 Fall Academic Calendar

9/4 I"bor Day/No classes

9/5 Classes begin

10r8-10/10 Columbus Day Weekeiid/No classes
10/18-10/24 Mid-term Exams

11/22-26 Tbanksgiving Holiday/No classes
12/11 Last day of classes
12/12-16 Final Exams

12/18 Christmas Holiday begins/No classes
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ACADBLMIC ADVLSING: At Sacred Heart University, academic advising
is an integral pail of a student's education, and meetings witli an
academic advisor should be an important and regular feature ofa
student's life. The Dean of Freshmen coordinates advisement for all
first yeaj- students, while the Office of Academic Advisement oversees
the advisement process for upper-class students. The process begins
when first year students are assigned an advisor from one of the
Freshmen Advisement programs. Students must fill out a declaration
of major form with their current advisor or with the Coordinator of
Academic Advising. Once a student declai es a major, he/she will
receive a faculty advisor in his/her major field. The advisor works not
only to assist the student with course, program and major selection, but
also to provide the guidance and support needed to help a student
explore personal and professional goals. It is very important that each
student meet with his/her advisor on a regular basis, particularly prior
to registration.

Academic Incentive Program (AIP): The AIP serves selected
students by offering them special curriculum and advisement
opportunities. Stndents accepted into the AIP take special English
courses that develop their reading and writing skills. Equally important,
they have the opportunity to meet weekly with caring advisors who talk
with them about classes and other factors that affect their academic
progress. The goal of the AIP is to do everything possible to make the
completion of a college education a reality for the students. Advisors
take pride in the role they play in working together with AIP students to
achieve that shaied goal.

English as a second Language (esl): The ESL progr;un is
designed for students wiiose primary language is not English. Its
purpose is to teach the form and function of English and to prepare
students linguistically so that they may successfully study iu an
American academic institution. The first three{3) levels are pre-
academic and intensive, 8- week sessions consisting of 21 hours per
week. From level 4, students are mainstreamed into other University
content courses and concurrently take English language courses.
Placement into the program depends on TOEFL or SAT scores, the



University placement test, an oral interview and the student's language
profile. Academic credit is granted for levels 3-6.

GE SCHOIARS PROGRAM: In conjunction with the General Electric
Corporation, SHU began the GE Scholars Program in 1994. The
program is a scholai ship and educational opportunity designed to
recognize and reward the accomplishments of a selected group of SHU
multicultural students. During the academic year, GE Scholars join
together, under the guidance of faculty mentors, to participate in
appropriate academic and service activities. ELach year 25 students are
designated GE Scholars.

Honors Program:The SHU Honors Program offers a challenging
course of study for students who have excelled in their academic work.
Classes are small to encourage critical, independent thinking. With
permission of the department. Honors courses may be used as credit
towards the core, a major or a minor. Students who acquire 18 Honors
credits will graduate with a minor in the Honors Progiam.

TANDRISEVITS T.earning Center: The Jandrisexits Learning Center
OLC) located in the lower level of the Ryan-Matura Library, provides
individual and group tutoring to assist students in developing computer
and computation skills, as well as UTitten, oral and critical thinking
competencies for all courses across the curriculum. Monthly
workshops help students reinforce skills in reading, listening, note
taking, test-taking, public speaking, time management and English as a
Foreign Language (EFL). Classroom Learning Assistants (CLAs) offer
additional academic support for freshmen in core courses. Special
tutoring services and an Adaptive Technology Lab are available for all
students who are learning disabled or physically challenged. Stalled by
highly experienced faculty and well-trained peer tutors, the JLC
provides a warm, friendly letuiiing environment where the needs of
individual students are our primary concern. Hours aie Monday-
Thursday (9-9), Fridays (9-2) and Saturday and Sunday (2-6). Call 371-
7820 for appointments.

RYAN-MATITWA T.TBRARY: The Library provides individual/group
instruction to students writing papers, researching class materials or
personal exploring. Students should inquire at the reference desk and a
Librarian will provide assistance centered on research needs. Services
include assistance on locating books, periodicals and reference
materials as well as demonstrations on how to use appropriate



electronic resources. The Libraiy has an on-line catalog, on-line access
to remote databases and a collection of electronic databases available
both in the library and on the campus network.

Library Cards: The SHU student 1D card is used as the Library card
for checking out materials.

Newcomer I*ROGRAM: The Newcomer Program, the largest of SHU's
freshman advisory progiams, provides academic advisement and
support for all freshmen not enrolled in one of our specialized
programs. The Dean of Freshmen supervises the faculty advisors in the
Newcomer Program as they provide academic advice and support,
assist with course and program selection, and make referrals to other
University support services. The Newcomer advisor, who meets
regularly with his/her advisees throughout freshman year and who also
serves as the instructor in a student's Freshman Seminar, remains a
student's primary advisor through the entire first year.

Registrar’s O ffice: The Registrar's Olfice maintains all SHU
student records. The Registrars Office is responsible for the processing
of all student grades, transcripts and registration. In addition, the office
compiles and releases Dean's List and Probation List information.
Application and approval for graduation are also the responsibilities of
the Registrar. The Registrar's office is located in the Academic Center.
Olfice hours are Monday-Thursday (8:30 am to 8:00 pm) and Fridays
(8:30 am to 4:00 pm).

Service Learning Programs: The Service-Lcammg Prognun offers
students an opportunity to learn and develoj) through active
participation in service experiences that are integrated into the
academic curriculum, meet community needs and provide time to
reflect on the experience. Service-learning allows people to develop
academic and leadership skills in real life situations, while fostering
social responsibility and a sense of caring for others. Service-learning
projects, for example, have included teaching children and adults,
building houses with Habitat for Humanity, doing oral histories, and
working in shelters, after school progiams and social seivice agencies.
Service-leaniing may involve the entire class, a part of a class, a special
project or be an inteniship for an individual.. Other students wishing to
volunteer for service-leaniing projects aie welcome. The office is
located at SC 125 in Academic Support Seivices. Office hours are
Monday-Fiiday 8:30 am - 4:30 pm. For an appointment, call 365-7622.
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AlumniRelations:The Ofiice of Alumni Relalions is here to serve
you as future SHU graduates. The Alumni Association- some 19,000
strong, is represented by the Alumni Executive Council which serves as
an advisory council to the Alumni Relations OlTice. Tliey look to
engage all alumni in many diverse events and activities to help
strengthen bonds to the University. These events include.
Homecoming, Alumni Day, Alumni College, Networking Receptions,
Career Advisory Networks, Community Service efforts. Professional
Sporting Events, Alumni Travel Programs, as well as aflinity programs
that offer discounts and support the Annual Fund. Additionally, the
office works in response to and in support of, the goals of Institutional
Advancement and the overall University fundraising and development
efforts. Tlie Office of Alumni Relations can be reached at 203-365-
4801 oralumni@sacredheart.edu

Rtttt. DINGS & G rounds: The Building and Grounds / Residence Hall
Maintenance is responsible for the maintenance and housekeeping of
all campus buildings, including off site residence halls. Our office is
located on the ground level of the Academic Center. We are a
customer service center for student’s maintenance and custodial
concerns. Our primary challenge continues to be improving the quality
of your living environment in the residence halls and on campus - year
round, and to maintain an acceptable environment for future residents.

Campus M inistry: Central to the learning experience at SHU is the
commitment to spiritual growth. The Office of Campus Ministry is
focal in that commitment and, therefore, jirovides opportunities for
students to examine and experience their religious traditions in
relationship to their own developmental issues. In keeping with the
University's philosophy and orientation. Campus Ministry offers
liturgical, educational, and pastoral services in the Catholic tradition
and seeks to facilitate the same experiences for students of other faiths
through interfaith dialogue, opportunities for worship in an ecumenical
setting, and the inclusion of clergy and staff from various religious
traditions. Campus Ministry provides the pastoral component of
campus life, especially for tliose wlio have no local parish community.


mailto:oralumni@sacredheart.edu

either by inviting them into the Catholic campus community or by
facilitating contact with local hiith communities corresponding to their
individual backgrounds and preferences.

True to itsJudeo-Christian heritage, SHU values community service as
a necessary expression of reUgious faith. In conjunction with other
university components, Campus Ministry encourages and facilitates
community-based volunteer experiences. Retreats, discussion groups,
evenings of prayer and special events respond to student needs for
personal reflection, social interaction, and exploration of life issues.

The Catholic Eucharist is celebrated each Sunday evening at 9:00 pm
during the academic yeai', and daily in the chapel. Many opportunities
for ministry wvithin the liturgical context (e.g., hospitality, readers,
musicians, Euchar istic ministers, altar servers, etc.) are open to
students, and training for these ministries takes place each semester.

1 he Campus Ministry Center, by conviction and location, is a place of
hospitality for all students, staff, faculty and administration. More
inlormation about ojjpoilunities for involvement in Campus Ministry
activities and student organizations is available at the Campus Ministry
Center or by phoning 371-7840.

Financial Assistance: The senices and resources of the .Student
Fimuicial Assistance Office (SFAO) are available to all students.
FiiirUicial Assistance awaids are based on the student's citizenship,
liliancial need, academic progress and enrollment status (minimum 6
credit hours per term). About 78% of .SHU students receive some
financi;il assistance. Assistjuice is available through scholarships, grants,
loiuis and campus employment. Many students, however, do not realize
they ;ue eligible. lherelore, students are encouraged to contact the
.SFAO to utilize the infonnation and financial counseling services
available.

Procedure for Applying:
1) A1l Students must complete a F>ee Application for Federal
Student Aid (FAESA). Our title IV Code is 001403.

New Students Full time undergraduate liiiancial assistance
ZhoLuship .Scnice (CS.S) in addition to the FAF.SA. Please use our
CSS Code Number 3780 to have an official report sent directly to the
university.
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Priority deadline to apply for financial assistance is:
-New full-time undergraduate students - Februaiy 15th.
-Returning undergraduate and graduate students - April 1st.
2) Students may also be required to submit the following:
a) Federal Pell Grant Student Aid Report
b) Parent's and student's (spouse's) Federal Income Tax Returns
and w-2°s.
¢) Statement of Social Security, Citizenship, etc. Selective Service, and
Default Compliance.
d) Verification Form (ifapplicable)
e) Financial Aid Transcript (for transfer students)
Most forms and applications can be obtained in the SFAO.
Determination of a student's eligibility for aid will be provided once all
of the required forms are successfully completed and on file with the
SFAO.

Remember to KEEP IN MIND THE FOLLOWING:

1) New student applicants must be accepted by the Admissions Office
before any commij*ment of aid is given.

2) Registration documentation must be on file with the Registrai's
Office before any commitment of aid is given to returning students.

3) Students must be in good standing and maintaining satisfactoi-y
academic progress according to University policy. Students injunior
year status must maintain a minimum of 2.0 cumulative CPA for
renewal of aid.

4) Any changes in your status, for example, from full-time to part-time
(less than 12 credits), will change your awaid package.

5) Any change in housing status (from resident to commuter;
commuter to resident) will result in a change to your award package.
6) Withdrawals from SHU must be made oflicially through the Dean
of Ereshmen or the Advisement Office. This is extremely impoitiuit for
aid purposes and for future relations with the federal government,
banks, and/or institutions to which you might transfer. Also,

note the refund schedule as this also allects aid recipients.

If you wish to discuss your specific concerns fujiher or have special
circumstances that need to be addressed, contact the SFAO (371-
7980).

M ail & Duplicating Center: Mail services :ue available to fill
students in the Duplicating/Mail Center, located next to Buildings ;md
Grounds in the Academic Center. Resident’s mail is delivered to the



appropriate boxes Monday through Friday by early afternoon.
Packages too large to lit in the mailboxes are kept at the Mail Center
and a written notice is then sent to tlie student for parcel pick up. 1D is
required. Overnight mail notification is done by phone the same day it
arrives and followed up with written notification. USPO stamps can be
purchased from the stamp vending machine located across from the
SHU Bookstore. Mail, such as overseas, next day, priority marl and
packages can be processed in the Mail Center. The Mail Center also
offers a fax service for a minimal cost. Students have access to 4 coin-
operated copy machines located in the Ryan-Malura Library and tire
Main Academic Center. The Copy Center can produce full color
copies and overheads from hard copy or diskette using MS Excel,
Word, Publisher or Power Point. There is a 24 hour turn around on
this service. Mail and Copy Center hours are 10:30 am-6:00 pm,
Mon.-Thur., 10:30 am - 4:00 pm Fri., and 10:00 am-1:00 pm on Sat.
during the semester.

Ptiblic Safehty:

Pimi.rc Saffty Phone Numbers

Routine Business Calls.........cccocovivvinnincnncnn (371) - 7995
TTY (Hearing impaired) callers (36.5) - 4714

T TR PTG TY K -1 ereereresssreeeerse (365) -4781
m (371) -7911

The Dep;ulment of Public Safety’s mission is to provide for the safety
and security of students, faculty, staffand visitors of the University, to
provide for the irrotection of property and to insure the smooth,
efficient, timely and professional delivery of Public Safety services to
the University community. The Department of Public Salcty Office is
located in the Academic Building, next to Campus Ministry, and is
staffed 24 hours a day, 7 days a week. Some of the services the
Department provides aie:

24 hour emergency response
. Key/card access and control
. Personal safety escorts on campus, from dusk to dawn
. Vehicle assistance, including battery jump starts and vehicle unlocks.
e Issuance of parking decals and permits.
. Patrols of campus buildings and property.
*  Investigation and documentation of incidents on campus.
. Coordinates and schedules PubUc Safety and poUce staffing for campus

events. . i

ij u-
Inspects and maintains fire extinguishers and, via the Fairfieljd Fire
Marshal, enforces fire codes.
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. Is the liaison with the local police, fire and ambulance response
agencies.

Information CIINTER: The Information Center, located at the Park
Avenue entrance to campus, is staffed from 8:00 am to 3:00 pm, Mon-

day tlirough Friday to assist the University community and their guests
with directions, event information, parking permits and other general

information and inquiries. The Information Center’s phone number is

371-7758.

Parking Regulations: University Parking Regulations are intended
to insure safe and orderly movement of vehicular and pedestrian tralTic,
reduce the potential for accidents, injuries and property damage and to

enforce TralFic Regulations and University policies.

e All vehicles parked on campus must he registered and have a valid
parking decal or permit, obtained either at the Public Safety Office

or die Informadon Booth (for temporary parking permits).

e Overnight parking for resident students is only allowed in certain
lots with the proper parking decal; students are responsible to ob-
tain the apprppriate parking decal to park on campus overnight.
(Specific infonnation is sent to all first year students, and is also
available at Public Safety.)

e Commuter students may obtain a parking decal, at no cost, to park

on campus during school hours; this decal does not permit over-
night parking on campus.

e Students are responsible for insuring their guests and visitors ob-
tain a valid parking pennit and park legally.

Students may not park in designated Visitor Parking Spaces.

PABKTNG/TRAFNC ENFORCEMENT: The Depaitment of Public Safety

is responsible for enforcing University parking and traffic policies, and
will issue tickets and may also boot or tow vehicles in violation of the

following:
*Handicap parking Visitor Parking Only
oFire Lane eFaculty/StaffParking 0nly
Fire Hydrant eUnregistered Vehicle orno valid pem iit
‘Roadway orTravel Lane *Stop signyiolation
Vehicles parked on lawn «One-way violation
eLoading Zone *Speeding
‘Restricted Area oFailure to keep right
Notalegal space

Towing: Vehicles in violation of University policy, as noted
above, may he towed at the owners’ expense and risk. Please join



USin fostering a safe campus environment by adhering to these
regulations.

Sacred Heart Universityis notresponsible for the theft ofor damage
to vehicles, or the theft ofproperty from vehicles or Residence Halls.

EIMERGENCY PHONES: Several Blue light emergency phones are
located throughout c;unpus. Pressing the button automatically
communicates with Public Safety.

KEYS/LOCKS: Each resident student is issued a room key/caid, an
exterior door key/caid and an apartment/bedroom key/card if
applicable. Residents must carry tlieir keys at all times and may not
duplicate or lend them out. Residents must report lost keys and
cards to the Residence Life and Public Safety Office immediately.
Lost keys and cards will result in a lock change and the assessment of
a replacement charge. Residents are encouraged to always lock their
bedroom and apartment doors at all times, even if only leaving for a
few minutes. Lor the safety of all residents, the exterior doors of
residence halls and (ipailments should be kept locked at all times,
and should not be propped open.

LOCK-OUTS: Students are expected to carry their keys at all times.
If, however, a student becomes locked out of their room or
apartment, the student should contact the RA on-duty to be let in.

Dangerous MATERIAUSAVeAPONS: Dangerous materials and
weajjons, including but not limited to hunting equipment and
lire;inns, knives, fuel, and items specifically prohibited in residence
halls (sec Residence Life, fire sal'ety section) are not allowed on
c;unpus, ;md will be confiscated. The University does not provide
storage for such items.

Student ldentification: Student Identification Cards must be
carried by students at all times, ;uid must, at the request of any
University Official, be presented.

Student Accounts: All students should take au e of their
lilianci;il resiJonsibilities to the University at the Student Accounts
Office in the Academic Center, room SC 100. Payment jjlan oiJtions
and promissoiy notes c;ui be processed at this office. Bills tu'e i)aid at
the Cashier's office. If information regarding billing is needed, it is
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tile student's responsibility to contact Student Accounts at (203) 371-
7925, prior to the scheduled payment dates to avoid any late payment
charges. Full payment for the Fall semester is due on or before August
1. The Fall Deferred Payment Plan beginsJuly 1and ends November
1 Full payment for the Spring semester is due on or before January 1
The Spring Defened Payment Plan begins December 1and ends April
1 Failure to meet financial obligations mil result in holding of grades,
diplomas and future registrations.

Office of Career Development: The Career Development stair
serves 4 major functions; 1. to provide assistance vrith career
exploration and decision making; 2. to assist students in securing
meaningful internships and resume building work experiences; 3. to
help students find summer and part-time emiiloyment to aid in paying
for their college education; and 4. to facilitate the securing of career
options or admissions to graduate school upon graduation. The
schedule of workshops including: choosing a major, career exploration,
resume writing and interviewing are held throughout the academic
year. Career Development hosts many recruitment events each
semester. Student” receive regulai' mailings, and a schedule of these
events is posted on e-mail, in the hallways/residcnce halls and in the
student newspaper. A resource library containing information on
career options, employment trends, salaiy ranges, annual reports and
job postings is available in the office. Special placement events happen
primarily in November/December and in Marcli/April. April of this
past year featured recruitment events with over 700 scheduled
interviews. The office is located on the second floor of the Cainpus
Center and can be reached by phone at 371-7975.

Personal COIIN.SF.LTNf;: Counselors provide free support to students
who are having difficulty coping in any one of a variety of :ireas and as a
resource for faculty/staff working with students. Some areas commonly
addressed include substance abuse, eating disorders, family issues,
sexual orientation, stress management, learning disabilities, depression,
relationship issues, and homesickness. The Staffis professioiudly
trained and competent to interv'ene in a crisis situation; to offer short-
tenn counseling; to serve as a community resource network; and to
perfonn outreach programs which address various wellness topics. In
addition, the office coordinates various support gioups and self-help
networks. Anyone wishing to make use of this seivicc can drop by the
Park Avenue Flouse or c:ill (371-7955) to make an appointment. .All
counseling sessions ;ue strictly confidential. Students in need of long



term therapy \\ill be referred to appropriate loc;il services. Students are
financially responsible for outside (olfcampus) services to which they
are referred which are beyorrd the scope of the Courrseling Office.

H fatth Services:

The Studerrt Health Center provides a full rarrge of irrimary care,
referral aird educational services tailored to the individual and often
unique rreeds ol college students.

We are staffed by a RN Director, Nurse Practitioner and several part-
time RN’s. A physician is available at the Student Health Center for 4
hours vveekly (hours posted each semester). Our office hours are
Monday- Thursday 9:00 am-8:00 prn,

Friday 9:00 am-5:00 pm and Saturday 11:00 am- 2:00 prn.

Our services irrclude: allergy injectiorrs, immunizations, basic laboratory
testing and over- the connter as well as prescription medication. These
services can be obtairred for a fee.

Al studerrts must file * Health Record at the outset of their enrollment
which must contairr the studerrt’s immunization history and comply
with Conrrecticut State Law.

1 Two doses of measles vaccirre adrnirristered at least one month apart.
The first dose must have beetr given after your first birthday and after
January 1, 1969. The 2nd dose must have been given rrlter January
1,1980.

2. Orre dose of mhella vaccine administered after your first birlhday.

Laboratory cvidetrce imrnurrity (blood test) is acceptable irr lieu of
vaccirre. A physiciarr's letter statirrg you had the diseases rs rrot
acceptable. All studerrt health irrfonnatiorr/records are kept strictly
corrfiderrtial atrd kept strictly corrfiderrtial ;urd will rrot be released
without wiitterr pcrmissiorr from you.

Sacred Heart University requires that all students be enrolled in a
comprehensive health insurance program. Each year at the start of the
fall semester, studerrts must show prool ol persotral coverage or
purchase the health irrsurancc plarr ollered by the Llrriversity.
STUDENTSFAILING TO DEMONSTRATEPROOFOF
INSURANCE WILLAUTOMATICALLYBEBILLED FOR THE
PLAN OFFEREDBY THE UNIVERSITY.

HFALTH FEE: The University has approved a rromirral lee lor a full-
time urtdcrgraduate to be used to contirruc to upgrade the Health
Ccrrter arrd the services available to studerrts.
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ATM: A First Union ATM machine is available in the Main Academic
Center.

Bookstore: The SHU Campus Bookstore carries all required course
textbooks including course related materials such as study guides and
lab goggles. In addition, the bookstore offers a vast selection of school
supplies, emblematic clotliing and gift items, film developing, special
orders and year-round textbook buyback. Also, health and beauty aids
and snacks and beverages are offered for sale. Returns are accepted
with a receipt within a reasonable time period from the date of
purchase. However, all returned merchandise, including textbooks,
must be in original purchase condition. Store hours are Monday -
Tliursday 9:00 am - 7:00 pm, Friday 9:00 am - 4:00 pm, and Saturday
10:00 am - 1:00 pm. Hours vary in the summer and increased at the
start of each semester. The bookstore is located in the Main Academic
Building.

Change o f ADDREAS: All changes in a student's maiital status,
address, or phone number should be reported to the Registrar’s Office.

Class Rings: Class rings, graduation announcements and other
commencement related items are available and may be ordered from
ring vendors brought on campus several times each semester.
Scheduled dates are available in the Student Union Office.

Copy SERVICE: Coin operated copy machines (10 cents each) are
located in the South Wing of the Main Academic Center and in the
Ryan-Matura Library. Please contact the Duplicating/Mail Center if
there is a problem with a machine.

Dining Services: FLIK international Corporation and Sacred Heart
University have designed a declining balance meal plan to meet the
needs ofall Sacred Heart University students. This is a prepaid plan
and anyone can benefit from the savings. Pioneer Points can be used
to purchase anything from delicious entrees to snacks and ice cream, to
grocery items to convenience items such as toiletries and necessities.



Meal PLANS:

"PLATINUM PLAN" 1250 Pioneer Points per semester ($1,340)
"GOLD PLAN" 985 Pioneer Points per semester ($1,075)
"SILVER PLAN" 960 Pioneer Points per semester ($1,050)
“BRONZE PLAN" 805 Pioneer Points per semester ($895)

“EXECUTIVE PLAN" 585 Pioneer Points per semester ($675)
“CONVENIENCE PLAN" 425 Pioneer Points per semester ($515)
“ECONOMY PLAN" 200 Pioneer Points per semester ($290)
(All South and West Hal! residents must choose either the Gold or
Silver Plan. East Hal! Residents also have the option o fchoosing the
Bronze Plan.)

INSURANCE: All full-time students must have health insurance. You can
choose to carry your ohti insurance or the University insurance plan.

Off-Campus Housing:A file which lists area housing rentals is
available lor students to view in the Student Life Office at no charge.

Shuttle Service:I'he shuttle service serves as free campus
transportation for students, operating 7 days a week, from campus to
off-campus University housing sites and selected service sites. The
shuttle runs on a pre-determined schedule, much like public
transportation - please check posted schedules. For more infonnation,
stop by the Student Union Office in Hawley Lounge or call 371-7913.

Student ID Cards: All full-time undergraduate students receive one
SHU student ID free of charge by paying the full-time student activity
fee. Other fees apply for part-time and Graduate Students. Students
must present a valid registration fonn to obtain an ID. The ID card
acts as your SHU Library card, meal card and entrance to student
events. ID cards are not transferable and cannot be traded or shared
for meal plans. There isa $10.00 fee to replace a lost, damaged
(including magnetic stripe), and/or tampered with ID card. ID Cards
are to be kept from year to year, as replacements are not given out
annually. The SUO does not recommend punching a hole in the ID
cai'd for neck rings. Your student ID caid is the property of Sacred
Heail University. Call 371-7913 for hours.

SMOKING: State law prohibits smoking in any building on campus.

W eather Information: In the event that weather conditions require
a delayed opening or a cancellation of classes, an announcement will be
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broadcast by 7:00 am for day classes and 4:00 pm for evening classes. If
no announcement is made, classes will be held as scheduled. For up-to-
date campus infonnation on weather delays and closings, call: 365-
SNOW (7669). Announcements will be made on TY cable channels 8
and 12 and the following area radio stations:

WEZN-99.9FM WEF.It-960 AM WICC-60AM WAVZISOOAM
WSHU-91.1 FM W NHC-1340AM WLAD-800AM WKCI-101.3FM
WDAQ-983FM WGCH- 1490 AM WINF" 940 AM W NLK-1350AM
WATR-1320AM WSTC- 1400 AM WPLR-99.1 FM \yiA2.96.7 FM
WEB& 108 FM WMMM-1260 AM  WFAS-103.9 FM
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Athletics
The Sacred Heart University athletics program competes at the NCAA
Division | level siionsoring 34 sports. Male sports include: baseball,
basketball, bowling, crew, cross country, football, golf, ice hockey,
indoor track and held, lacrosse, soccer, tennis, outdoor track and field,
‘vrestling, fencing :md volleyb;ill. Female sports include: basketball,
bowling, crew, cross countiy, equestrian, field hockey, golf, ice hockey,
indoor track and field, lacrosse, soccer, softball, tennis, outdoor track
and field, swimming, fencing and volleyball. .SHU is a member of the
NCAA, Eastern College Athletic Conference (ECAC), and the
Northeast Conference (NEC). Sacred Heart University competes in
the Metro Atlatitic Athletic Conference (MAAC) in men’s ice hockey
and men’s lacrosse arid the East Coast Wrestling Association (ECWA).
The University also olfers 10junior vtusity programs as well as an
intnunural program for our students.

Chiss Attendance Policy for Student -Athletes: All student-athletes are
e.\i>ected to attend class regulaily. Perfect attendajice can be achieved
and should be the goal of all students. In planning their academic
schedules, student-athletes should check with the Director of Athletics
or their coaches about the team's practice and play schedule. They
should schedule their classes so that there is an absolute tninimum
amoutit of class time missed because of a game conllict. A student-
athlete should not miss class, leave a class early, or arrive late to a class
because of i)ractice (including pregame workouts). Regardless of the
standards established by the instructor, it is the student's responsibility
to complete all required work and make up all work that is missed for
an excused absence. It is importmit for student-athletes to have
foresight and plan their academic schedule accordingly.

iINTRAMURALS: The Sacred Heart University Departmctit of Athletics,
through the Intramural Office, is committed to providing
oijpoitunities that support the development, growth and overall
wellness of the Sacred Heart University community.

The goal ol the Intnununil olfice is to ofl'er numerous and varied
programs for both a competitive ;uid recreational experience, designed
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to meet the interests of our students, faculty and staff. All programs
are designed to enhance an already diverse offering of sports
activities and broaden the Sacred Heart experience.

The lirtramural office is located in the William H Pitt Health and
Recreation Center, on the 2nd floor in the athletic department at
365-7563.

W tttiam h . Pitt Health & Recreation Center: The William
H. Pitt Health & Recreation Center is a state of the art multipurpose
facility that is tlie home to the University’s intercollegiate athletic,
intramural and recreational programs. The Pitt Center is open to
students, faculty, staffand the greater community with a valid Pitt
Center ID card. Hours of operation are Mon.-Thur. 6:00 am-10:00
pm, Fri. 6:00 am-9:00 pm. Sat. 9:00 am-5:00 pm and Sun. 9:00 ain-
5:00 pm. Summer and holiday hours may vary, and will be posted in
advance. For more information, call 396-8100.

Residential Life & Housing Services

The SHU residence hall community, beginning its 8th year, is special
and unique. Students who choose the privilege of living in the halls
find that the environment complements their total educational
experience. The Office of Residential Life and Housing Services
(ORLHS) goes beyond simply olfering housing to promote an
atmosphere of mutual respect and cooperation. In this section, we
provide the basic guidelines and standards particular to all who live
in (or visit) the halls. Students are expected to know the guidelines
and abide by them so that an environment conducive to academic
excellence and personal growth is created.

T hf.H atj.STAFF: The ORLHS, located in tlie East Hall, is made
up of 9 professionttl staff; the Director of Residential Life and
Housing Services, :m Associate Director of Residential Life and
Housing Services, 6 Residence Hall Directors (RHDs) and an
administrative assistant. A team of 43 upper-class studetits known as
Resident Assistants (RAs) also work to create a "home away from
home" for residents. The staff is responsible for the 6 University
housing areas and nearly 1,700 students that make up the residential
community at Sacred Heart. All Residence Hall Directors reside in
the halls. They supervise the RA staffand advise Residence Hall
Councils, providing educational and social events for the building.
The staff works hard to link students of common academic areas and



facilitate the development of fun, healthy, living-leaining communities.
South Hall, the largest building, opened in September '93, is our
primary home for First Year students, with approximately 400 students
living there. A RHD lives in the building & works with one senior RA,
12 RAs, and the Hall Council (HC).

West Hall opened September of'94 and is also home to first year
students. A RHD lives in the building and works with a senior RA, 6
RAs, and the Hall Council for this building.

The Jefferson HiU ApartmentsGH) area opened in '92. This complex
holds about 265 upper-class students in 39 apartments. The RHD lives
in the complex and oversees one senior RA, 6 RAs, and the Hall
Council for the JH area. The JH staff office is located in Building 4.

There are 2 additional university housing sites located olf-campus:

Parkridge Apiartments (PR). This complex houses 7 townhouses and 5
apartment sections where approximately 210 students live. The RHD
for PR works with RAs, the senior RA, and the Hall Council for the
Parkridge Apartments'.

Avalon Gates is another university housing option for 250 upper-class
students. It is located approximately 3 miles olf campus in Trumbull.
The RHD at Avalon Gates oversees one Senior RA, 7 RAs, and the
Hall Council for Avalon Gates.

The "RA*POSITION: There are 43 Resident Assistants (RAs) living in
the halls. Each upper-class student chosen to serve in this role has
undergone an extensive interview process as well as detailed training.
The RA role is to help students develop in personal and academic
areas. RAs assist through organizing activities, holding students
accountable for behavior, listening, developing a sense of community,
serving as a campus resource, and attending to housing concerns.
Students are encouraged to get to know their RAs and assist the RASs in
creating a fun, living-learning environment for the hall/area. Eiach year,
five returning RAs assume extra duties in the "Senior RA" position.

Academic Achievement Award: Each semester the ORLHS is
proud to honor those residential communities which have the highest
percentage of students achieving 3.0 GPA or better. In addition,
individual resident students who achieve a 3.5 GPA or better are also
recognized. These outstanding students are recognized at a dessert
reception held in their honor.
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Sunshine Reports/Positive Incident Reports: Students who
make positive contributions to the well-being and development of the
residence hall communities are acknowledged by Sunsliine Reports.
These positive reports document students who go above and beyond
normal expectations in the residence halls to be helpful, to assist in
crisis situations, or to assist in making that area of campus a great place
to live. These students are acknowledged each semester at a reception.

RESIDENTAT. T.TEE T-KADERSHIP AWARDS: Students who take on
leadership roles in the halls are recognized each year mth a reception.
In addition, each month both the ORLHS and the National Residence
Hall Honorary nominate student leaders for campus, regional, and
national consideration.

Hat.T. CniTNCIL. RESroENUK H AT.I. ASSOCIATION. NATIONAL
RF.smF.NrE Hat.t, Honorary and T.IFE: Each residence hall/area has
a Hall Council (HC) made up of concerned residents serving as
representatives. The HC is open to all resident students living in that
building. The HC meets weekly, elects officers and contributes to the
betterment of the hall through sponsoring programs and discussing
issues. The RHD serves as the advisor to the HC and attends all
meetings. The elected officers from each HC meet weekly to form the
Residence Hall Association (known as RHA). Most recently, the RHA
was awarded a chapter status for the National Residence Hall Honorary
(NRHH). The RHA is active in NACURH, the National Association
of College/University Residence Halls, and has attended regional and
national conferences.

Residential Guidelines & Standards
The success of a residential community depends upon mutual respect
between all residents. Residents need to be concerned for the safety,
rights and property of others. The ORLHS has established the
following guidelines to develop and foster a living-learning atmosphere
within the Sacred Heart residential community. All residents are
expected to abide by the policies found here as well as those
established by the Hall Staff. Failure to abide by these guidelines mil
lead to disciplinary action and possible loss of'housing. These policies
may change at tlie discretion of the ORLHS.
AIUOHOL: Alcohol use is allowed for students of legal age (over 21)
who reside in PARKRIDGE or AVALON GATES and only in
apartments in which all the residents are over the legal drinking age of



21. All other residence halls and apartments in Parkridge and Avalon
Gates are considered "dry," and no alcohol or alcohol containers are
permitted m these ai'eas. Open containers of alcohol are not permitted
in community areas. Any student in a residential hall room where
alcohol is present may he considered in violation of policy for not
leaving or reporting the situation. Public or obvious intoxication is
unacceptable behavior at SHU and will result in disciplinary action.
Residents aie responsible for the actions of their guests regarding
iilcohol possession/use. Please see "Campus Policies - Alcohol lor the
detailed SHU policy regaiding alcohol.

Appliances: The only appliances allowed in the residence halls are
coffee-makers, popcorn poppers & hot-pots. Open coil heating devices
are not permitted. Microwave ovens are not allowed in South, West
and East Halls unless they are one-piece microwave-refrigerator rental
units available through tlie University. Only extension cords that have
built-in circuit breakers are acceptable.

UTrypT RS: Residents with bicycles are responsible for storing the bike
in their room/apartrhent. SHU asks students to always keep their
bicycle locked when not in use. Bicycles must not be in the way ol safe
egress from any room.

CONFISCATION: Hall Staffand Public Salety Officers are authorized to
confiscate items not permitted in the halls. Items not permitted include
(hut are not limited to): appliances, alcohol, empty alcohol containers,
beer halls, kegs, taps, illegal drugs, weapons, martial arts implements,
pets, incense, candles, explosives, and dnig paraphernalia. Confiscated
items will be turned over to Public Safety, the Dean of Students, or the
Police and the residents will be notified of the confiscation.
Confiscated items aie not returned to residents.

r>VMACF.S: A damage deposit ol $150 is required from all lesidents.
This deposit is held against the student's account for the duration of
their residency. Residents are responsible for the lepair costs of all
damages (accidental or malicious) they cause in the halls. 1l the
responsible resident(s) cannot be identified in aii individual room/
apartment, the damage charge will be shared by all residents of that
room/apartment. If the responsible rcsident(s) cannot be identified for
a common aiea, the damage charge will be shared by all residents of
that lloor/hall. Residents will he hilled directly damages. Damage
charges aie placed on a student's account. Residents are asked to report
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all vandalism and identify the individuals responsible to the Hall Staff.
Anyone responsible for extensive and/or malicious damage will be
subject to disciplinary action, including removal from residency, in
addition to the payment of damage charges.

Decorations:Provided damage is not done to the rooms and
fumislungs, residents may decorate apartments and rooms to their
liking, but must adhere to the established fire code. Reminder: tape,
tacks & nails cause damage to walls and are unacceptable. "Fun tac" is
encouraged as an adhesive, but must be removed completely upon
move-out. Decorations that pose a fire hazard (tapestries, candles,
incense) are not permitted.

Exterior Door Locking: For safety reasons, the exterior doors to
the halls are locked the majority of the time. Residents must carry their
ID card and key card with them to gain entrance. It is unacceptable to
"prop open" exterior doors or allow other people into the hall who do
not have their key/card (or are not the escorted guest of a resident).
Guests of residential students must call their host using a campus
phone and must bet escorted by their host at all times.

Fire: Residents must exercise care and caution in the prevention of
fire. Resident students and their guests must abide by ;dl stated Fire
Safety Regulations. Fire safety equipment is installed in each hall and
fire drills are conducted yearly. Wlien a lire alarm sounds, all
occupants MUST leave the building. Failure to leave the building will
result in fines and disciplinary action. Residents are not pennitted to
tamper with fire safety equipment including fire extinguishers, smoke
detectors and fire doors. Setting olf false alarms or dischaiging fire
extinguishers are serious violations and students involved viilh such
violations will be fined and face disciplinary action and possible police
charges.

FURNI I LIRE: The furniture in each room belongs to SHU and is not to
be removed or defaced in any way. Missing or damaged furniture will
result in charges to those responsible. Common aiea furniture MAY
NOT be removed from the common areas. Removal of lounge
furniture will be considered theft and dealt with accordingly. All
fimiiture found in apartments must remain in the apartment. There is
no storage available. Residents will be lined for all furniture jiushcd
into common areas and areas of egi ess.



Garbage: Residents are responsible for removing trash from their
rooms or apailments to tire designated collection area on a regular
basis. At no time should trash be left in hallways, common areas or on
patios/decks. Trash left in common areas in or around the halls will
result in fines and disci[)linary action for those responsible. Excess
garbage must be cleaned immediately to avoid health risks to the
community.

H al.l, Sports: For the safety of all persons, ball playing, s{)orts, rvater
lights and other such disniptive behavior are not permitted in the halls.

HOUSEKEEPCVG: Residents are expected to maintain and clean their
room/apartment on a regular basis. Regular, announced inspections
will be conducted by the Hall Staff to identify health, safety and
maintenmice concerns. Residents are obligated to make the necessary
conections as directed. Common areas are attended to daily by the
cleaning stalf; however, cleaners have the right to refuse service to
common lueas that are excessively dirty.

I
Housing Contracts: \1 residents must sign a Residence Hall
AgTccment listing specific terms and conditions between the student
and SHU. Residents should know these terms and conditions.
\iolalion may result in discit)linar>" action. Residence Hall Agieemeiits
are \alid for the entire academic yeai-. A request to be released from a
Housing Contract at mid-year must be made in writing (Release Form)
to the Director of Residential Fife and Housing Services prior to the
end of the Fall Term. All residents leaving housing must fill out an exit
intcniew b\- filling out the release form at the end of each year if they
do not jilaii to return to housing. Any residents housed in single rooms
for anv' reason will be charged an additional $300 per semester
surcharge. Room/I>o0ard fees arc iion-rcfundable after the first day of
classes for each term.

Identification Card: Students must cairy their student
identification card at all times and must show it to camjius olllcials or
their designees upon request.

KEYS/FOCKS: Each resident is issued a room Kkcy/card, an exterior
door kev/card and ;ui apiutmcnt/bedroom kcy/c;ucl if aiiplicable.
Residents must cany their keys at all times and may not duplicate keys
or lend them to others. Residents mu.st report lost keys to the ORFHS
immediately. Fost ke>s will result in a lock change and the student
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billed the cost of the change. Residents should lock tlieir bedroom and
apartment doors at all times and should never "prop open" exterior
doors. Lost keys result in a $35 fme/replacement charge. 1.ost key-cards
result in a $10 replacement fee.

Laundry: Washers/diyers are insUillcd in all halls for student use.
Inoperative machines should be reported to the RA or RHD
immediately.

LOCK-OUTS: Although students are expected to c,uTy keys at all times,
there may be a time when a student becomes locked out of their room/
apartment. Should this situation arise, the student should first contact
the RA On-Duty to be let in. Public Safety should be contacted only as
a last resort. For security purposes, identification will be required upon
the unlocking of a door. Excessive lockouts (more than 3) \rill resnlt in
ajudicial sanction or fine as established by the RHD or Hall Council.

M ail Delivery: Residents arc issued a mailbox and combination at
the start of the term. Mail is delivered Monday-Saturday afternoons to
boxes. Package notfces will be distributed to students (with notification
about where to pick up) as applicable. Stamps may be purchased from
the stamp vending machine outside of the SHLI Bookstore.

M ural Painting: Although students may not paint the inside of their
room/apartment, the Office of Residential Life and Housing Scnices
encourages common area murals as an enhancement to the living area.
HCs or interested student groups must g:iiii aiiproval from the RHD
and the Director of Residential Life and Housing .Scnices in advance
with all mural designs.

Overnight G uests: Residents :wc given the right to have overnight
guests of the same sex in their residence hall room. With this right
comes the resporrsibility of registering that guest through the use of aii
Overnight Guest honn. All hosts must obtain authorization from their
RA/RHD for their guest at least 24 hours in advance. A resident
accepts all responsibility for their guest while on camiius. Ifan
unanticipated guest an ivcs for the evening, the resident must contact
the RA on-duty to obt;un authorization for the spontaneous guest. For
overnight guests of the opiiosite sex, it is the host's responsibility to find
students of the same gender with whom the guest may reside. Students
may not have overnight guests of the ojipositc gender in their residence
hall room. Guests must be escorted at all times.



PETS: The only pets permitted in the halls aie fish.

Property: SHU does not take responsibility for any lost, damaged or
stolen property in tlie residence halls or residence hall parking lots.
Residents are encouraged to arrange for personal property insurance.
This insurance may be obtained tlirough National Student Services if
desired, and forms may be obtained in the ORLHS.

Quiet hours: Courtesy hours are in place at all times. All residents
need to be respectful of others' rights to study and sleep in the halls at
all times. Quiet hours exist Sunday through Thursday 9:00 pm to

9:00 am and Fridays and Saturdays from 1:00 am to 9:00 am. Quiet
hours are extended to 24 hours a day during Final Exams. Any
violation which disrupts the community may result in immediate
removal for the remainder of the final period. During quiet hours, the
right to sleep or study is the top priority and no noise should be heard
outside of a room/apartment. Repeat violations of quiet hours will
result in the possible removal of offending items, including stereos and
televisions and/or possible removal of tlie oflender from housing. Any
noise tliat infringes on tlie rights of others shall be a considered a
violation.

Refrigerator Rfntat.S: Residents may rent refrigerators and
microwave-refrigerator units for private use for the academic year from
a vendor identified by SHU at the outset of each tenn. Students
bringing their own refrigerator from home should note that the
maximum size allowed is 3.2 cubic feet.

Room Changes: SHU believes that pait of the residential experience
is leaniing to live with other people tlirough shared experiences and
compromises. Requests for room changes will be heard by the RHD in
special situafions during the designated room change period after the
first two weeks of classes. Unauthorized room changes are not
permitted and will result in the students’ involved moving back and
losing their room change privilege for the rest ol the year. Upper-class
residents who participated in the room selection process are ineligible
for room changes during the Fall semester. Students aie expected to
take the time to learn how to talk through conflict and work out
problems. The Residential Life stall is available to teach these skills
;uid to assist with mediation. Ifa RHD deems mediation is w;uTanted,
;ill p;uties must meet as scheduled to work out the conllicts or judicial
action may ensue.
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Room ENTRY/SEARCH: if a Hall Staff member requests to enter a unit
witli reasonable cause, and the resident is present the resident(s) must
permit entry; failure to do so will result in a "failure to comply"
violation. Hall Staff usually enter a room/apartment widi a resident's
consent if the resident is present. When consent is given, official action
may be taken against those residents who are in violation of SHU
policy, and unacceptable items will be confiscated. If a resident refuses
consent, or is not present, the staff member may still enter (after
identifying sell) with reasonable cause. Reasons why staff may enter a
room/apartment include but are not limited to: to perform routine
safety/maintenance inspections/repairs (residents are not required to be
present for these); to verify room occupancy; to respond to an
emergency/crisis situation; and to investigate probable violations of
SHU policy. SHU reserves the right to search a room/apartment and/
or the belongings of any resident upon reasonable belief that violations
of federal, state, or local laws or SHU policy are occuning. Such
searches may occur in the presence of designees of the Dean of
Students Office or Office ol Residential Life and Housing Services.
Within 24 hours the initiator ol the search must document the
rationale for the search for the Dean of Students and the Director of
Residential Life and Housing Services.

Room PARTIKS: Social gatherings of more than three times the
number of residents designated for that space are unacceptable. Social
gatherings of more than 15 people in an apartment or lounge need to
be approved in advance by the RHD. DJs ;uc not allowed in individual
apartments/rooms for parties. Anyone attending gatherings exceeding
allowed capacity viill be responsible for violation policy.

Room Repairs: Residents are responsible for comiiletiiig a
maintenance request fonn (MRF) or e-mailiiig ResH;ill Maintenance,
for repairs needed to their room/ap;irtment or common aieas within
their living area. Residents should see their RA or RHD to assist in this
process. At no time should residents attempt repairs to their on room.s/
apailments. Such unauthorized repairs will still be billed to residents.

Room Selection : Uj*per-dass returning students participate in room/
roommate selection each Spring. To qualify for the process, students
must submit a Housing Contract and $200 Housing Reseivation
Deposit by April 1. Room selection order will be based on tot:il
number of credits completed by the previous semester. Detailed room
selection infonnation packets are distributed to residents prior to spring
break.



Single Room Rate: All residents in single rooms for any reason will
he duirgcd :ui additioiuil $300 per semester surchaige. Any student by
themselves in a double occupancy room (and not wishing to pay for a
single room) is responsible for securing a roommate or locating another
space to which she/lie will move. The RHD can help facilitate this
process and should be contacted.

Shuttle Service: SHU provides daily shuttle service on an
established schedule. The shuttle transports students to and from off-
campus housing sites and sendee sites from the main campus, (see
Campus Services - Shuttle).

STORAGE: The residence halls aie designed with minimal storage
space, therefore, residents aie expected to store all personal items in
their hall room/apartment. No storage is available to students over the
summer months.

Tf.T F.PHONES/CABLE TV : Residents \'dll be supplied with a live
telephone jack in their room as a part of the ye;uiy housing cost (no
additional charge). Most istudents will have their owai phone jack, but
some will share with others. This will allow on-campus, local and
incoming calls only. Access codes will be distributed lor long distance
service, and residents are not to share this number with anyone.
Monthly long distance costs are billed to the student. Residents must
provide their own i>hone or purchase one through SHU. Cable TV
service is available to all on-campus units through SHU at a determined
cost. Piukiidgc and Avalon Gates residents must contract individually
through the jiublic cable for service. Cable is i)rovidcd in
designated lounges in Soutli/West Halls.

THEFT: Unauthorized i)ossession of property belonging to SHU or
other residents is considered theft and students involved in such
behavior will face disciplin:uy action. SHU does not t;ike responsibility
I'or the theft of any property. Students are encouraged to have renters
insurance.

VF.HTGT FS: Due to restrictions placed on SHU by the 'rown of
Faiiiield, residents of South and West H;ills are not allowed to have
vehicles on campus. Residents ol other halls may have cars, provided
they are registered with Public Safety ;uid have apiiroval Irom the
Residential Life OOicc. Jelferson Hill residents are asked not to jFuk
by the Academic Center oi' Libivny (spaces for commuters). P:u-king at



Jefferson Hill, Avalon Gates, and Parkridge is extremely limited;
permits will be issued based on the room selection seniority. Piu-king at
these halls is by permit only; unauthorized vehicles ajc subject to
ticketing/towing.

VISITATION: Non-student and other SHU student guests arc i)crmilted
in the halls from 9:00 am to0 1:00 am (Sundays - Thursdays) and 9:00
am to 2:00 am (Fridays & Saturday). All non-residents of that h:dl/lloor
and guests must leave the hall no later than the designated time (1:00
am or 2:00 am). Men & women may not be in an opposite sex room,
apartment, or hallway when visitation hours aie concluded. M non-
SHU student guests to the halls must be registered and accomp;uiicd
by a SHU resident at all times. Guests must stay in the room ofa
person of the same sex and can only visit for a maximum of 60 hours
per week, with permission of staff and roommates. Guests must check-
in at the main desk or area office vrith a picture ID, and the resident
must confiim their guest. Resident students assume all responsibility for
the conduct of their guest(s) while on campus or at SHU sponsored
events. If a guest has a vehicle, a visitor parking permit should be
obtained from Pul”lic Safety and displayed on the vehicle while on
campus, or it is subject to ticketing/towing. During mid-terms and
finals, certain areas may be approved as designated study areas for coed
study groups. For this purpose only, the visitation limes and gender
separation are suspended with prior iicrmission from the RHD.

WEAPONS: Residents are not permitted weapons (including but not
limited to: guns, knives, and miutial ;u-ls implements) on SHU
grounds.

WINDOWS/SCREENS: Windows/screcns must remain in iilacc at all
times - screens removed from their place will result in a fine and
disciplinary action. Residents may not throw objects at or from the
windows for safety reasons.

Residence Life Fire Safety Regulations

Appt. TANORS: All appliiuiccs must be UL listed. In South and West
Halls, cooking is not permitted in residence rooms; kitchenettes are
provided on each floor. Apiilianccs prohibited in South and West
Halls include hot plates, toaster ovens, electric hying p;uis, heating
coils, electric blankets (unless mcdic:illy recjuired), microwave ovens



(except as provided by the University), refrigerators larger than 3.2
cubic feet, and free standing halogen floor lamps.

CEUJNGS: Nothing, including decorations, may be hung from the
ceiling or on any fire safety device such as a smoke or heat detector or
sprinkler pipe or head.

Confiscation: Residence Life and Public Safety staffare authorized
to confiscate prohibited items in the halls. Items not permitted include,
but are not limited to, specific appliances (see above), alcohol (except
.authorized Pai kiidge and Avalon apjuaments), empty alcohol
containers, beer balls, kegs, taj)s, illegal drugs, weapons, martial arts
implements, jjets, incense, candles, explosives, fireworks of any kind,
and drug p<ai'aphcmalia. Confiscated items will be turned over to
Public Safety .and/or the police. The Residence Life staff, the De.an of
Students, and tfie students involved iwc infonned of all confiscation's.
Confiscated items are not returned to students.

COOKING: In South and West H.alls, cooking is only pennitted in the
kitchenettes, and aly**while being attended. Cooking is not allowed in
residence rooms. (Students who utilize the kitchenettes must clc.an the
area when they aic done; failure to do so may result in loss of
privileges.)

DRAPERIES/TAPESTRIKS: Any draperies or tapestries in rooms must be
flame resistant, and labeled as such by the NFPA 701 test.

EGRFAS: All hallw,ays .and st.ainvclls must be kept clear and IUlow for
egiess at ;ill times; iiropcrty may not be stored in these .areas. Any
items found in these areas will be confiscated. (Any furniture moved
into a hallway from a room will be billed as lost furniture to the
residents of that room.)

Extension Cords: The only authorized extension cords arc UL
listed, surge protected with built-in circuit breakers. Extension cords
must not be oveiio.adcd, nor may they be .across the room threshold or
under laigs.

Evacuation: All occuiiants of the building must immediately
evacuate in an orderly manner whenever the building fire al.arm
sounds. Failure to i)romptly evacuate the building is cause for
discipliinuy action.



Fire Doors: Hallway, stairwell, and residence room doors arc
considered fire doors, and as such must be kept closed and
unobstructed at all times; the exception are the magnetically
controlled hallway doors in South and West Halls.

Fire nRn.I1.S: Fire drills are conducted in all residence facilities.
As with any building fire alarm, it is imperative that all occupants
evacuate the building immediately. Failure to do so will result in
disciplinary action.

FIREWORKS: As a violation of Connecticut State Law, the
possession of use of all types of fireworks are strictly prohibited.

FUEL: Any fuel, including but not limited to, kerosene, propane,
gasoline and charcoal lighter fluid is strictly prohibited in any
University residence hall or apartment.

HOLIDAY DECORATIONS: Natural Christmas trees and
wreaths, because they are highly combustible, are prohibited. All
holiday lighting inust be UL listed. Holiday decorations which are
considered excessive and a potential fire hazard are prohibited.
(See Residential Life or Public Safety for specific information on
approved, fire retardant/flame resistant decorations.)

OPEN FLAME DEVICES: The possession or use of any open
flame devices, such as candles, incense and oil burning lamps is
prohibited.

TAMPERING WITH SAFETY DEVICES: Tampering with
any fire safety equipment, including smoke detectors, sprinkler
heads, pull stations, hom/strobe units, fire extinguishers, heat
detectors etc... is both a violation of University policy and against
the law. Anyone found responsible for endangering the safety of
occupants by tampering with or damaging any fire safety
equipment will be subject to both University and State law.

Student Union OmcE

The Student Union Office, located upstairs in the Hawley Lounge,
provides services and programs for students, faculty and staff to
assist and complement the academic and campus life of the
University. In addition, this ollice provides a vaiiety of work study
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opportunities that allow for leadership and management
opportunities. Staffed by the Director of the Student Union, 2
Operations Assistants, an Administrative Assistant and over 70
student staff, the

Call 371-7913 or stop by the Student Union Office to request
information on the following;

eCampus Facility, M erchantTables, Bulletin hoard and Display case reservadons
fCampus Vending Services
«Channel 6, UCTV & Marketsource
oClass ring sales

«College Bowl

«Conference Services

cEvents with Alcohol registration
0 utpostPub

*Hawley Game Room

oSHU Shuttle Service

Student Handbook

oStudent ID Cards

eTechnical Services

\VHRT Radio Station

Hawley Lounge; Hawley Lounge serves as a recreational and
relaxation space for students. As the home for the offices of the
Dean and Assistant Dean of Students, Student Life, Student Union,
Student Activities, and Student Government, and the Hawley Game
Room. Hawley Lounge is a great place to meet friends and get
involved.

The Outpost PUB; Managed by the Student Union Office, the
Outpost Pub is open to students of all ages as a place to socialize
and enjoy student events. In addition, beer and wine coolers are
sold on designated evenings to those students age 21 and older. 2
forms of proper ID are required to purchase and consume alcohol.
Non-alcoholic beverages and snacks are available for everyone.

HAWIJA Game Room ; Located in the Hawley Lounge, HGR is
open to all students. Billiards, darts, table tennis, video games, big
screen television, piano, magazines and more are all available by
presenting a valid SHU ID card. Hawley Lounge also has a large
selection of videos available for daily rental. Hours are M-F, 10;00
am -1LOO pm, S-S, 10;00 am -10;00 pm. Call the Student Union
Office for infonnation on tournaments at 396-8027.
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C'Pn’uct ifJu”rciiU G-jste.i
Introduction: Within these pages, SHU identifies behavioral
violation categories, Judicial process, hearing procedures, sanction
categories, procedural guarantees, and appeal process. The SHU
Student Conduct Code &Judicial System are designed to ensure an
environment conducive to academic success and holistic personal
growth. SHU seeks to teach students about their rights and respon-
sibilities, as well as tlie behavioral guidelines, established for the
campus. SHU's guidelines ensure mutual respect for all students,
the facilities, and the educational mission. SHU strives to hold stu-
dents accountable for behavior and reward/sanction behaviors in
accordance with the guidelines.

The Conduct Code &Judicial System apply to all full-time and part-
time students as well as any recognized student group of Sacred
Heart University. All students begin their SHU experience in good
conduct standing. Should a student's behavior be in violation of the
established SHU policies, procedures, guidelines or standards, that
student immediately becomes subject to the Conduct Code and the
Judicial System as outlined herein. The Conduct Code applies to all
violations that occur on-campus. Additionally, the Conduct Code
will be applied to students for violations that occur at ofl’-campus
SHU sponsored events or which involve SHU students or related
property. The Dean of Students may choose, at her/liis option, to
apply the Conduct Code to students whose behavioral violations
result in danger or physical harm to persons/property regardless of
whether the violation occurs on or olf-campus. In the event that the
Dean of Students deems it necessary in order to preserve the
benefit and welfare of the University community and the individual
student(s), she/he reserves the right to impose an immediate
suspension from residency and/or pailial or full academic
suspension until a hearing can be scheduled. In such instances, this
hearing should be scheduled in a timely fashion that is fair to all
parties involved.

If a student is charged with a civil offense by a governmental entity,
SHU will not institute proceedings of its own relating to the charges
unless its own interests as an academic community aje directly
involved as determined by the Dean of Students. If SHU chooses
to take action in these cases, the charges will act independently of
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outside community action. In such cases SHU reserves the right to
sanction accordingly.

A. Academic: All violations of the Educational Mission will be
referred to the Dean of the College in which the student is enrolled.
The Dean, in consultation with faculty involved and with the
Department/Program Chair, will decide upon appropriate action.
Violations include, but are not limited to; plagiarism, inappropriate use
of sources, cheating, theft of exams or library resumes, and falsifying
records.

B. VIOLATIONS: Social Standards & Campus Environment (The
following is a listing of offenses which are considered to be inconsistent
with responsible student behavior. This list is not intended to be
exhaustive but rather representative of these types of behavior):

la. Possession or use of illegal drugs

Ib. Sale or distribution of illegal drugs

2. Alcohol Guidelines

3. Residence Hall Visitation Guidelines

4. Physical Assault

5. Threat

6. Harassment, Intimidation, Hazing or Verbal Abuse

7. Motor Vehicle Guidelines

8. Use or Possession of firearms or fireworks

9. Fire Safety Guidelines

10. Attempted Sexual Assault, Sexual Assault, Rape, or Forcible
Fondling

11. Sexual Harassment

12. Theft or Unauthorized Acquisition of Propeily

13. Vandalism or Damage to Property

14. Residence Hall Contract Agreement (oilier tlian those m thin tiis list)
15. Failure to Comply with SHU Official

16. Inappropriate behavior/ violation of campus policies

(see "Campus Policies-Behador”)

17. Trespass or Unauthorized presence on property

18. Interference witli the residential life of others (including Quiet
Hours)

19. Forgery

C.PoucY Administration:

1 Failure to Comply with (or complete) an imposed sanction

2. Repeat Violations (violations of same nature on multiple occasions)
3. Interference with the investigation of a violation

4. Failure to release pertinent data about a violation during an
investigation



5. Assisting in a violation or being aware of a violations without
reporting

TIDICIAL Process: Any member of SHU community who obseiwes a
violation of SHU guidelines is expected to report the behavior. Most
often within the residence halls, hall staff (RHD's or RA’) will be tlie
individuals who address student behavior. Upon resolving a violation,
the hall staff attempts to educate the student(s) involved about proper
behavioral standards. Each RA will document behaviors through
weekly reports or incident report forms and submit to the RHD. The
RHD determines, with the RA, one of the following:

1. The student has learned from tlie situation, the behavior need not be
addressed further.

2. The RHD needs to meet with the student to discuss behavior in
greater detail.

3. The student is to be addressed about the behavior tlirough die
formal Judicial system and have a hearing with a member of the
Residential Life and Housing Services staff, the Assistant Dean of
Students or the Dean of Students.

The RHDs may assess sanctions to students for situations that they
review. Sanctions available to RHDs are marked with an asterisk (*)
under the "Sanctions" section of this Conduct Code. In die event that
an RHD deems it necessary, they may issue an immediate sanction of
“no contact”, suspension from die residence halls or from a specific
building(s) to relieve tensions or to provide safety to all individuals for a
period not to exceed 24 hours. Should such a situation occur on a
weekend or holiday period, they will need permission from either the
Associate/Assistant Director of Residential Life, Director of Residential
Life and Housing Services, or the Dean of Students to extend this
temporary sanction. In diese instances, the RHD must also notify
individual(s) against whom these sanctions wcre taken that diey are
required to arrange for a formal hearing with the appropriate hearing
officer during the next official business day at the University. The
Associate/Assistant Director of Residential Life, and the Director of
Residential Life and Housing Services may levy all sanctions except full
expulsion. After meeting with a student about behavior once, in cases
when a sanctioned student failed to complete their sanction or for
situations that may be subject to expulsion, the Director of Residential
Life and Housing Services or Assistant Dean of Students will submit
incident reports to the Dean of Students for a fonnal hearing.

For violations occurring outside the residence halls or instances that
tliey are contacted, a Public Safety Olficer(s) will resolve the violation
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aiid document the incident as necessary. A copy of all incident reports
involving students, filed by Public Safety, will be forwarded to the
Director of Residential Life and Housing Services or the Assistant
Dean of Students (as is appropriate) for review. The Assistant Dean/
Director may choose to hear the case or to forward the report to
another hearing ofTicer or to the Dean of Students for a formal hearing.

Any violation of SHU guidelines forwarded to the Director of
Residential Life and Housing Services, Assistant Dean of Students or
Dean of Students will be handled in a manner which ensures due
jirocess in accordance \iith the standards outlined in the Student
Conduct Code and Judicial System. The University reserves the right to
involve parents and guardians in disciplinary consideration. Students
under the age of 23 are considered to be financially dependent upon
parents/guardians unless the Dean of Students is otherwise notified.
The Conduct Code Officer (Directors or Dean) will notify the student
(s) involved of a prehearing to review the alleged violation(s). The
appropriate person serving as a Conduct Code Officer investigates all
violations fonnally brought to her/liis attention during the formal
assigned healing, itiwill be held in her/his absence. At the prehearing, if
the student enters a plea of responsible, a discussion of the matter will
be conducted immediately with the Conduct Code Officer. If the
Conduct Code Officer so chooses, she/he may provide a sanction
immediately. In those circumstances when the sanction is not
immediately foilhcoming, the Conduct Code Officer must provide the
sanctioning in writing to the student in a timely manner. If the student
enters a plea of not-responsible, the student must choose to either have
the hearing with the Conduct Code Officer or with the Judicial Boai d.
For cases before the Judicial Boaid, a hearing date will be established
for the student by the Conduct Code Officer. Ifa student fails to
appear at any assigned hearing, it will be held in her/his absence.

The Judicial Board consists of 12 members. An appointee of the Dean
of Students, serves as the non-voting Chairperson (voting only il the
Board cannot reach consensus). The Board consists ol the following
members:

* 2 commuters chosen by the Commuter Council

* 1 faculty chosen by VP-Academic Affairs

* 2 staff chosen by VVP-Eiirolfment Planning

* 1 staff cfiosen by VP-Finance & Administration

* 6 residents, 1representing each hall
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The Dean of Students appoints 2 alternates (1 commuter, 1resident
student). Each member serves a 1 year term and the Dean provides
necessary training and education so that they may function fairly and
systematically. A quorum is 7 members and a majority vote of those
present is needed to decide each case.

Hearing Pwor:F)TTRF.S: A student who is fonnally charged with a
violation of the Conduct Code will be notified in writing by the
Conduct Code Officer regarding:

1 The alleged violation and date as well as the prehearing date, time
and place.

2. The student's responsibility to review the Conduct Code/Judicial
System as well as the Student Handbook so that the student is aware of
her/liis rights.

3. That the student will be required to enter a plea for each violation
they have been charged with at the prehearing.

At the time of the prehearing, the Conduct Code Officer will:

1. Provide the student an opportunity to review the incident report.
2. Have the studentlacknowledge (by signature) the Judicial system
process.

3. Request a plea of responsible or not-responsible from the student
regarding the listed violation(s).

4. Have a student who pleads not-responsible choose a hearing (witli
Conduct Code OfTicerorJudicial Board).

At the time of a hearing, the following guidelines will apply:

1 All hearings are closed to the public :uid legal counsel may not be
present.

2. The alleged violator and accuser are both provided the opportunity
to describe the alleged situation in detail.

3. The alleged violator and accuser may bring witnesses to the hearing.
Witnesses may speak on the behalf of the alleged violator (or accuser)
ifthe Conduct Code Officer or the Judicial Board Chair believe
testimony to be needed.

4. The confronting staff members or other individuals may be present
if requested by the Conduct Code Officer or the Judicial Board Chair.

After all relevant information is gathered, the Conduct Code Officer
(or the Judicial Board) determines the student level of responsibility (or
not) for any/all violations and then either imposes an appropriate
sarrction or dismisses the charge, accordingly. The student will be



notified in writing by the Conduct Code Officer as soon as possible
after tlie hearing. The Conduct Code Officer will also notify the
necessary SHU offices/stalfand (when applicable) any victim of hearing
results.

Sanctions: Tyiikal sanctions that may be levied by the Conduct
Officer aie listed below. This list is not exhaustive and sanctions are
based on the circumstances of the charges. It is the intent of the
Judicial system that the sanction imposed be in response to the
behavior and background of the student so that education and growth
takes place. Sanctions noted {*) can be imposed by the RHDs. The
Associate/Assistant Director of Residential Life, and Director of
Residential Life and Housing Services may impose all sanctions except
full suspension and expulsion. The Dean of Students and the Assistant
Dean of Students have the authority to impose all sanctions.

A. Written Reprimand '

Documented warning that the isolated behavior was unacceptable/
inappropriate.

B. Restitution ofMonetary Fine '

Financial accountability"for damage to property caused by the student
or a line which is deemed appropriate for the offense.

C. Conmmnity Service

A project or amount of hours served by the student for the good of the
community.

D. Disciplinary Probation *

Loss of rights and/or additional responsibilities given over a specific
period.

E. Termination o fResidency

Temporaiy or pennanent loss of on-campus housing (without refund)
as well as a loss of residence hall visiting privileges.

F. Partial (non-academic) Suspension

A fonnal separation of student from SHU in all regards (without
refund) except designated academic related activities (classes, library &
chapel) during a specific period.

G. Full Suspension

A fonnal sepaiation of student from SHU during a specific period, not
to exceed 1year.

H. Expulsion

Pennanent sepai-ation of student from SHU.

PwnrF.nTIRAL Guarantf.FES The following guarantees are gnuited to
all students in the fonnal handling of all behavioral violations.



NonCE: Any student charged with a violation of the Conduct Code
will be given written notice as outlined in the section titled "Hearing

Procedures." For scheduling purposes, hearings and/or appeals that

would normally occur near the end of the tenn may be conducted at
the outset of the following semester or during the vacation period.

DLSQIJALIFIrATTON: No member of the Judicial Board who is
otherwise interested in a particular case will participate in that said
hearing. An alternate member may be requested by the Dean of
Students or the Assistant Dean of Students to serve on the Board in
such an instance.

SBARCH: N o residence hall room or personal property will be searched
during an investigation without the authorization of the Dean of
Students, the Assistant Dean of Students or the Director of Residential
Life and Housing Services. In the event that the RD on duty deems it
necessary to conduct the search immediately, they may do so based on
their evaluation of the situation and subsequently notifying, in writing,
the Dean of Students or the Director of Residential Life and Housing
Services within 24 hpurs of their actions explaining their reasons for the
decision, as well as their findings. The object of information sought and
the location to be searched will be documented With the student
informed if they are present. If they are not present, a se:u-ch can still
take place as outlined previously.

Assistance: Any student going before the Judicial Board has the right
to be assisted by one SHU administrator, faculty member or student of
their choice, provided that individual is not legal counsel. The Judicial
Board also has tlie right to be assisted by one SHU administrator,
faculty member or student of their choice provided that individual is
not legal counsel.

PROOF: The burden of proof rests upon those charging the violation.
To demonstrate proof, the facts must be proven to be more likely so
than not so. No potentially damaging evidence may be considered
unless the alleged violator (and victim, ifapplicable) is made aw;ue of
contents/source and has the opportunity to rebut-the evidence.

Appeal: All students wilo are cluuged with a violation through the
Conduct Code have the right of apiteal as idetitilicd below.



APPFAI. PROCESS: Each case that appears before a Conduct Code
Officer orJudicial Board may be appealed by the alleged violator only
once. A request to appeal must be submitted in writing to the Conduct
Code Officer within 24 hours of the time the (verbal or written,
whichever is first) hearing decision is given to the student. The alleged
violator must state, in the request for appeal, the grounds for appeal.
The only 3 grounds that may be pursued are: Due process not
followed, new evidence available, sanction believed too severe. Wlien
the alleged violator must state, in the request for appeal the grounds for
appeal. The only three grounds that may be pursued are; due process
not follow'ed, new evidence available, sanction believed too severe.
Wlien the appeal is made based on the severity of the sanction, it is
understood that the Hearing Officer can reduce, uphold or increase the
original sanction.

Wlien the initi;il hearing is conducted with the RHD or the Associate/
Assistant Director of Residential Life, serving as the Conduct Code
Officer, the appeal hearing will be conducted with the Director of
Residential Life and Housing Services. Wlien the initial hearing is
conducted with the Difector of Residential Life and Housing Services
or the Assistant Dean of Students serving as the Conduct Code Officer,
the appeal hearing will he conducted with the Dean of Students. When
the initial hearing is conducted with the Dean of Students, the appeal
hearing will be conducted with the Vice President for Enroliment
Phuining and Student yMTairs. The Vice President may opt to refer an
ajipeal healing to the Judicial Board if, in his/lier belief, such a situation
would provide optimum fairness. Wlien the initial hearing is with the
Judicial Boaid, the ajipeal hearing would be with the Dean of Students.
A decision made by the authority winch lieai's the appeal is final.

SHU has formed policies/systems in accord with SHU’s Catholic
tradition. Students have both rights and responsibilities to ensure a
harmonious community. The policies are established lor all students-
rcsident ;uid commuter - and are necessary to maintain an academic
atmosphere which encourages growlh and leai ning. The policies aie
not all inclusive and the Dean of Students will sanction any student
behavior deemed inappropriate. The policies/procedures are subject
to change at the discretion of the Dean of Students.
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W hatto do in Time of Family Ilinrss or D ratn- Cainpus
Ministers provide concern and support tlirough liospital visits, presence
at wakes and funerals, and other ministerial semce. If there is an illness
or death in the family, the student (or a friend, faculty or staff member
who 1s aware ol the situation) should notify either the Dean of Students
(371-7913) or the Campus Ministiy Office (371-7840). Residential
students should immediately notify their Resident Assistant who vrill
contact the appropriate offices. The Office of Campus Ministiy and the
Dean of Student s ollice will then notify others in the University
community so that assistance can be offered to the student or family.

ADMINISTRATTVEW ithdrawal: SHU reseives the right to require
mandatory administrative withdrawal of a student from SHU or from
SHU housing for wither medical, cmotional/iisychological or other
health reasons. If, in the judgment ol the Dean of Students, Assistant
Dean of Students or Director ol Residential Lile and Housing Seiviccs
(in consultation with the Counseling Seiviccs stall), remaining at SHU
could lead to a significant deterioration in physical, emotional or
mental health of the student, if the student’s presence rciiresents a
threat to their selfor others or is detrimental to the University’s interest
(whether such conduct occurs on or olf campus or at a University
sponsored event), then the student will be required to leave the campus
until such time as the University can be assured that the jiroblcin is no
longer a significant issue. No refund of tuition, room/I)o;ud or fees will
be awarded to a student in such a case.

The Dean ol Students, Assistant Dean ol Students or Director of
Residential Life and Housing Services may also require the student to
undergo a professional psychological and/or medical evaluation to
determine the condition and plan of treatment prior to making a
decision about the status of the student or as a condition of
reinstatement. In either instiuicc, the student’s continuation at the
University is contingent upon the release of all jisychological and/or
medical information to the Deiui of Students who, in consultation iritli
the Counseling Seiviccs st;df, wrill determine the appropriateness and
conditions of the student's return. In such cases, the student is



financially responsible for all costs associated with such evaluation(s)
and all costs related to any follow-up treatment identified. In the event
of emergency hospitalization, an interim suspension may be enacted by
die Dean. After consultation widi the hospital the Dean may remove
the suspension or issue a mandatory withdrawal. For matters that call
for die consideradon of a mandatory withdrawal, parents (or guardians)
of dependent students will he infonned of any acdon taken by SHU.

Alcoholic Beverages: SHU accepts die fact that alcohol is a part of
society; therefore, we strive to educate students about alcohol effects
and the prevention of alcohol abuse. SHU enforces Connecticut
alcohol laws regarding legal age and open container. This handbook
secdon defines terms and identifies alcohol guidelines related to
students:

T.FCAT. ACF.: Connecticut state law states that only individuals who are
21 years of age or older may purchase, possess and consume alcohol.
TINNERAGE: Individuals under 21 years of age may neither possess,
consume or purchase alcohol.

INTOXICATION: No student may be intoxicated while on-campus.
SUPPLYING: No one may purchase or provide alcohol for anyone
underage.

Open Container:Any alcoholic beverage out of the original
container or having a broken seal in the original container is considered
an ojjen container, which may not be earned or consumed on SHU
grounds (except in The Outpost Pub area) without authorization
through the approved alcohol registration form.

KFr.s/RFFR Bati .S Kegs and beer balls are not pennitted on campus
(except in The Outpost Pub) without an approved alcohol registration
fonn. Also, alcohol "punches" using wine or hard liquor are not
permitted on campus.

mSatf of A lcohol: Bcer/wine is sold only in The Outpost Pub area
during designated hours. Any other sale ol alcohol on campus must
have prior ajjproval through an alcohol registration form and State
resources. Employees ol | ’he Outpost lhrb have the right and
responsibility to deny the sale of beer to anyone under 21, anyone
cariying a false ID, anyone intoxicated ;uid lor any other reason they
deem.

For alcohol guidelines p:uticular to the residence h:ills, see Residential
Guidelines. Students who wish to hold an event with ;ilcoholic
beverages must contact the Director ol the Student Union in the
Student Union Ollicc for event registration, guidelines, authorization



and ordering. Any event not properly registered through the Student
Affairs Office and/or State of Connecticut, will be canceled. Any
function which provides an alcoholic beverage must also provide a non-
alcoholic beverage alternative in sulTicient quantity and food must be
available and featured prominently. Consumption of alcohol is not an
acceptable excuse for any behavior deemed inappropriate or in
violation of University rules and policies.

ASSAULT: Physical assault by any member of SHU community is
considered a serious offense and will be subject to immediate
disciplinary action (including suspension/dismissal). Assaulting a SHU
employee will result in immediate disciplinary action.

Assembly: All members of the community have the right to peacefully
assemble, pro\iding the assembly does not interfere vritb classroom,
educational or SHU activities.

Behavior: Students aie expected to conduct themselves responsibly at
all times, respecting the rights of others. Any behaviors that show
disregard or disrespect for the personal/property rights of others or of
SHU are unacceptable and considered inappropriate (seejudicial
system violations). Any sexual activity on the SHU campus between
unmanied individuals or sexual behavior in view of others is also
considered inappropriate behavior and will be addressed through the
Student Conduct Code system.

Damage: Students who willfully/maliciously damage property are
required to pay for damages and are subject to disciplinaiy action.

PISCRIMINA'NON: Sacred Heart University does not discriminate on
the basis of sex, race, color, religion, nalional/ethic origin sexual
orientation, or physical challenge in the administration of its
educational policies, admission policies, athletic progi ams, or
administered programs.

DISRUki iVE BIHAVIOR: Dismptivc behavior, that which interferes
with the education;!! process or which prevents re:isonable free :icccss
to SHU property and activities, is not i)ermitted. Offenders will be
subject to disciplinary action.

DRUGS: The use, possession, distribution or sale of illeg:il/
unauthorized drugs, drug paiaphenialia, or misuse of any product to



act as a dmg is a violation of state and federal laws, and is contrary to
SHU Policy. Students violating this policy are subject to disciplinary-
action and the local legal system. For students with drug addictions, the
Counseling & Health Service Othces serve as a resource to assist die
student in receiving the appropriate assistance for recovery.

Emergencies: For any emergency situation on campus. Public Safety
must be contacted (ext. 7995). In the residence halls, the RA or RHD
should be the first notified.

EVENTS: Student gioups or individual students may not sponsor SHU
related events on or off campus without the prior approval of the
Director of Student Life.

Events W ri'H AT.COHOT. (torsuulenlgioupsamiorganizations): Every event
ivith alcohol at Sacred He:ul University must be registered ;uid
authorized through the Student Union Office by the Director of the
Student Union. This is required for adherence to state and SHU
guidelines for legal sale, distribution and consumption of alcoholic
beverages. F;iilure to clo so will result in event cancellation and possible
sanctions.

Al apiilicanls must make :ui appointment with the Director of the
Student Union no later than 2 weeks before the event date (ifa
Connecticut state-issued temporary permit is needed, applicants will
need to make an appointment no later than six weeks prior to the event
date). Failure to do so will result in the cancellation of the event.

The purchase of alcohol for an event caimot be made using money
allocated by Student Government. All alcohol must be ordered by the
Director of the Student Union. An event representative must be
present to accci)t deliveiy and transfer alcohol to event location. All
events vivth alcohol REQUIRE THE ATTENDANCE of the CLUB/
ORGANIZATION ADVISOR throughout the entire event. State law
:uid SHU policy m;uidate that no iterson under the age ol 21 years can
purchase, obtain/j)ossess or consume :Jcoholic beverages. All events at
wiiicli ;ilcohol beverages are being sold (either through an entrance fee
or per drink charge) require a permit horn the Dep;utment ol Liquor
Control. Information on obtaining temi)oraiy permits can be found in
the Student Union ollice.

Failure to Comply: Students must comply with reasonable requests/
orders by SHU Fersonnel who :ue acting in their olliciiil capacity or the



student(s) will face disciplinary action. Students are asked to w'ork vnth
SHU Officials for the benefit of the campus.

Fat.STFICATION o f Reco rds: Falsifying records and/or withholding
relevant information from SHU is subject to disciplinary action.

HARASSMENT/iINTIMroATION/THREAT: SHU promotes an
environment open to an exchange of ideas and free from fear/threat.
Anyone attempting by w'ord/action to harass, threaten or intimidate a
member of the SHU family is subject to disciplinary action, including
suspension/dismissal.

H a/IN O : Hazing by any group/individual for induction purposes or as
a condition of membership is not permitted and will subject the
individual/group to disciplinary action. Hazing is defined by
Connecticut State law as “...any action which recklessly or intentionally
endangers the health or safety of a person for the purpose of initiation,
admission into or affiliation with, or as a condition for membersliip in a
student organization.”

|
ID CARDS: All students are required to carry their photo identification
cards at all times, and are expected to produce their ID card when
requested by a SHU Official.

IMMUNIZATION: SHU HEALTH SERVICE, AS PART OF THE
ConnecticutImmunization Program ,requires allstudents
TO PROVIDE proof OF IMMUNITY TO THE FOLLOWING DISEASES:

M easles and Rubella.

Racism & A cts of INTOIJ.RANCE: Sacred Heait University
encourages and supports those in the SHU community who advocate
and believe in understanding and tolerance. It is expected that
members of the SHU community uphold the following:

1. Every person in the SHU community should he treated with dignity
and assured security and equality.

2. Individuals may not exercise personal freedoms in ways that invade
or violate the rights of others.

3. The promotion of racial, religious, and ethnic pluralism ivithin
higher education is a responsibility of both individuals and the SHU
community.

4. Students, Faculty and stall have a duty to foster tolerance.

5. Acts of violence and haiassment reflecting bias or intolerance of
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race, religion, gender, sexual orientation, physical/inental challenge,
and ethic or cultural origins are unacceptable. Since these acts are
inconsistent with the teachings and values of Sacred Heart University,
individuals who engage in such behaviors have no place on die SHU
campus.

SEXUAL ASSAULT AND SEXUAL ACTIVITY

Sexual activity between unmarried persons is considered unacceptable
on the SHU campus (see “behavior”). Moreover, all forms of
unwanted sexual actions uill be considered sexual assault and dealt
with through the Student Conduct Code &Judicial System.

SEXUAL EDUCATION STATEMENT

One aspect of Sacred Heart University’s mission is the promotion of
holistic well being, which is the spiritual, physical, intellectual, career,
emotional and social education of each studetit. Recognizing SHU’s
Catholic traditioti, students are encouraged to develop an awareness
and understanding of, as well as a respect for, the teachings ofJesus
Christ and the Roman Catholic Church. Because a genuine and
complete expression”ol love through physical intimacy requires a
commitmetit to the living and sharing together of two persons in
marriage, SHU believes that physical intimacy should occur only in the
union of marriage. In keeping with the developmental and individual
needs of SHU students, information and/or counseling about various
aspects of human sexuality are readily available. The Counseling
Center, stafled by Professionals, offers assistance on a personal and
confidential basis. The Student Health Center, Campus Ministry and
other Student Life oflices are also sources of support and information.

SEXUAL HARASSMENT:

It is policy of Sacred Heart University that all employees and members
of the academic community, including students, are responsible lor
assunng that the institution be free ol sexual harassment. Because ol
the University's condemnation of offensive or inappropriate sexual
behavior at work and within the academic community of the
institution, all employees and members of the academic community
must avoid any action or conduct which could be viewed as sexual
harassment; such conduct includes the following: a) unwelcome sexual
advances; b) requests for sexual favors; ) other verbal or physical
conduct of a harassing nature. Any employee or member of the
academic community, including a student, who vrishes to complain of
sexual harassment by anyone, including supervisors, co-workers,
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students or visitors, must bring the problem to the attention of the
Title VII Coordinator, Director of Human Resources.

If there is not immediate response then complainant should notify a
higher authority up to and including the President of the University.
A complete policy statement, including a definition of what
constitutes sexual harassment, the grievance procedure and hearing
procedure can be requested through the Title VII Coordinator,
Director of Human Resources.

SMOKING: In compliance with Connecticut law, all areas are
designated as non-smoking areas with the exception of residence hall
student rooms.

SOUCITATION: Any solicitors who wish to sell goods or services on
campus must gain approval in advance from the Student Union
Office.

S fakfbsATOPICS: Student groups may invite speakers to campus to
address topics chosen by students but always providing equal
opportunity for opposing views for a holistic education. Student
groups must realize that certain speakers/topics may ignite
opposition, hence, groups should act with sensitivity/concern for the
mission of SHU and the safety of the community.

THEFT: Theft of money or property from SHU, from any member
of the Community, or on SHU premises as well as the
misappropriation or unauthorized use of any SHU facility is not
jrermitted. Those violating this lule will be subject to disciplinary
action.

WEAPONS: Weapons, including, but not limited to, firearms,
explosives and knives are not permitted on any property owned or
leased by SHU. Violators are subject to disciplinary action.
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The Student Life Office is located in the Hawley Lounge and is
comprised of 4 main areas: Student Activities, Commuter Life
Marching Band and International Programs. Working in the area of
Student Life is the Assistant Dean of Students, Director of Student
Activites, Director of Student Life, Student Life Administrative
Assistant, Director of the Student Union, Director of Multicultural
Affairs, Director of Bands and Program Assistants. The office is
open M-F from 10:00 am-8:00 pm.

The Student Life Department seeks to enhance the college
experience outside of the classroom by offering both co-curricular
and extra-curricular opportunities for students. Moreover, the
Student Life Office exists to teach life skills to students through
formal training sessions and leadership opportunities. SHU is
different from other institutions in that we EXPECT that students
become involved in student groups as a part of their holistic college
experience. We believe that involvement in campus life leads to
involvement in local communities following graduation. SHU is
proud of our students and alumni, individual and collective efforts to
be active citizens.

Student ALTIVniES OrnCE (sap): Located in the Hawley
Lounge, the SAO is open Monday-Friday from 10:00 am-8:00 pm
and is responsible for scheduling, planning and overseeing most of
the student events on campus. The SAQO is a center for information
on events, student groups. Student Government and student
leadership. Students wanting to join a club or start a new group
should visit this office. The SAO wants all students to become
"pioneers" and stop by the office to stall their SHU exploration!

T heme WEEKSAVF.FKFND.S:a major emphasis of the Student Life
Depailment is to aid in the sponsoring of theme weeks and
weekends by tying together events aiound a common topic. Plus,
special month-long events are coordinated to celebrate both Black
History Month in Febniary and Women's Histoiy Month in March.
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Some of the SHU traditional themes aie: Pioneer Weekend, Parents
Weekend, Siblings Weekend, Winter Weekend, Alcohol Awareness
Week, Greek Weekend, Spring Week, Christmas Week, Latino
Heritage Month, AIDS Awareness Day, and Harvest Weekend.

T he "HEARTBEA-T MONTHLY CatF.NT)AW; One of the services
provided by the SAO is the publication of a monthly events newsletter,
known as die "Heartbeat" which highlights student related events in a
monthly calendar.

S.TA.R. Leadership CERTIHCATION: Each Spring, the SLO
sponsors a leadership certification program for students who want to
gain valuable life skills. The S.T.A.R. (Students Taking an Active Role)
program is open to all students and consists of weekly, topical sessions
to develop leadership. Sign up information is posted at the beginning
of the Spring semester.

S.T.AR. Il: Leadership by SEILSS: An 8 week leadership
development course that delves into the reading of Dr. Seuss and The
7 Habits of Highly Effective People by Dr. Stephen Covey.

Who'SWho Among American Coi,eoes and Umversities:
Any student in the classes ol ‘01 and ‘02 may eligible for inclusion in
Who’s Who... if he/she meets the quafifications; 2.75 cum GPA,;
significant service; participation in activities; related community service.
Any student wanting to be considered must submit a resume, complete
an application, and submit a letter of support from 1 SHU faculty/staff
member to the Dean of Students by the posted date.

Yearbook: All 2000-2001 full-time undergraduates paying a student
activity fee both semesters may receive a free yeai book, providing they
return to campus the following Fall term (Class o f‘01 books will be
mailed to their home in mid-October).

Senior Portraits: Any student planning to graduate in December, May,
or August may have his or her picture in The Prologue. Watch for
dates when the photographer will be on campus. -Anyone not paying
the activity fee can purchase a Prologue. Call the office at 371-7962 for
information.



Campus Life ljadership Awards: During Spring Week, the SLO
honors student leaders at the Leadership Awards Presentation. Past
recipients of the awards are (first 4 awards are for Outstanding
Involvement by a...);

Award 2000 Recipient
First YearStudent Tom Pesce
Sophomore Kristy Pacelli
Junior Tom Wuestkamp
Senior Amy Macauley
Doug Bohn Unsung Hero Aaron Chronstosky
John CrofTy Outstanding Leader Jen McGovern

Student Acuvu ik§ Onns and Ends: To inform students of some
of the particular systems used within the SAO, the following is
provided: -Sponsoring an Event: All student groups must come to the
SAO to gain authorization to schedule events (at least 2 weeks prior
notice is needed), including fund raisers. The SAO assists groups in
the reservation of space on campus, as well as other support services.
-Mailboxes: Student Government Officers and all student groups are
provided mailboxes in the Student Government Office. Students can
contact their studenit group leaders by leaving notes in these boxes.
-Posting Notices and Flyers: All notices to be posted on campus must
be approved by the SLO. Notices must be dated and must be removed
by the expiration date. Select bulletin boards throughout campus may
be used for general posting. No advertising may be placed on glass
doors/walls, hung from the ceiling, or placed directly on painted walls.
A complete list of policies concerning posting may be obtained from
the Student Union Office.

STIT>ENT Government: The Student Government (SG) is the
paient organization to all student groups on campus. It is comprised of
an Executive Board, Student Senate, Program Board, Council of Clubs
and Organizations (CCO), Finance Board, Greek Council and Class
Officers. SG's primary purpose is to oversee student groups, sponsor
events to meet the needs of the students and to address concerns of the
student body. The SG Office is in the Hawley Lounge.

Student Government C onstitution:The'following is a
condensed version of the Student Government Constitution. All
students can request a copy of the full document through the Student
Life Office.



Preamble- We, the full-time undergraduate students of Sacred Heart
University, to provide for the general welfare of the student body, do
hereby ordain and establish diis Constitution. As an extension of the
Student Life Office and as our own Association, we seive:

1. to promote the social, physical, intellectual, career, emational and
spiritual interests of individual students, the student body collectively
and die University community;

2. to establish representative systems which embraces all facets of co-
curricular and extra-curricular campus life and articulates views
regarding student related concerns;

3. to provide significant opportunities for the development of
leadership, as well as the fostering of community responsibilities,
among the student body;

4. to help fulfill die University's mission as a Catholic institution of
higher education.

Article I'1- Membership

Section 1- General Membership: Membership to die SG is open to all
full-time, undergraduate students by virtue of their membership to one
of the classes. Leacjership positions and voting members within the SG
organizational chart are defined herein. No student will be denied
membership in the SG on any discriminating variable, including sexual
orientation.

Section 2 - Activity Fee: The University requires that all full-time,
undergraduate students pay an activity fee each semester. Fmids are
collectively allocated by the SG Finance Board and the Director of
Student Life. The SG Vice-President for Finance keeps records on all
student group income/expenditure.

Article V- Rights and Responsibilities o! Members

Section 1- General Rights: A. Every member of SG will have the right
to freedom of speech, of the press, of peaceful assembly and to
organize/join associations promoting their common interests provided
tlie exercise of these rights do not present conllict with the mission of
the University.

EXECUTTVE B oard: This steering body of SGxonsists of 11 students,
each holding one of the following iiositions:

-$G President
-Executive Vice President Senate -Class 2001 President
-$G Vice President for Finance Board -Class 2002 President



-SG Vice PresidentforCCO -Class 2003 President
-SG Vice Presidentfor SET -Class 2004 President
-SG Vice President for Greek Life -G Secretary

The Executive Board meets weekly at a time designated by the SG
President. All students may attend all meetings listed as "open".
Elections and appointments to key leadership roles take place each
spring, with the exception of the first year class whose elections are in
October.

Senate: The Senate consists of a Vice President for the Senate and six
representatives from each class. The Senate's purpose is to address
student issues and represent their class to the administration. The
Senate meets on a bi-weekly basis that is established in the beginning of
the year. All students are welcome to attend and share their views.

Student Events TEIAM: The main purpose of the Program Board is
to provide activities on Campus within a wellness (holistic) approach.
Categories within which events are provided include die 6 wellness
dimensions: Spiritual, Physical, Intellectual, Career, Emotional &
Social (SPICES). Alfstudents are encouraged to join a committee of
the SET!

SET is chaired by a VP and consists of 6 standing committees:
~Tlieme Weeks -OutpostPub Events -Filni/M ovie
-Social sLectures M ajorConcerts

Greek Life: Greek Life consists of 8 active organizations (4 fraternities
and 4 sororities). Greek organizations serve the principles of
brotherhood or sisterhood, while strengthening leadership skills,
academic foundations and socitil interactions. The underlying goals of
fraternities and sororities are to aid the SHU community and the
surrounding area through voluntary service.

CCO (Councilof Clubsand Organizations): CCO is the
governing body of all student groups on campus, is comprised of one
elected member from each club or organization, acting as a
representative. The CCO conducts bi-monthly meeting to plan
organizational activities and community service projects, vote on club/
organization related issues, hold roundtable discussions and to keep
updated on CCO requirements.

Class O fficers: Four Officers are elected into these positions each
spring by members of the respective academic class. The Presidents



sei've on the SG Executive Board. Class officers lead in organizing
many major events on campus including Senior Week, Flea Markets,
Semi-Formal dances and Parents' Weekend. All students are
encouraged to contact their respective class officers with any ideas or
suggestions they might have.

Clubs & Organizations

Academic Groups Advlisor Phone
Accounting Club Danny Pannese 396-6507
American Chemical Society Linda Farber 365-7596
Art Club Jack deGralTenried 371-7739
Athletic Training Club Ed Strapp 365-7687
Biology Club Christ Verses 371-7782
Computer Science Club Sandra Honda 371-7791
Criminal Justice Club Claudia Henderson 365- 7507
Economics & Finance Club Bridget Lyons 365-7673
Education Club Teny Neu 371-7800
English Club Roberta Staples 371-7180
Paralegal Club (Lambda Alpha Phi)  Lisa Bartone 371-7960
Pre-Occupational Therapy Club Jen Cosgrove 365-7862
Pre-Physical Tlierapy Club Geny Austin 396-8067
Psychology Club Amy Van Buren 371-7721
Student Nurses Association Linda Strong 371-7719
Honor Sooieties Advisor Phone
Alpha Sigma ["ambda  ~ Edward Donato 371-7836
Delta Epsilon Sigma Donald Brodeur 371-7915
Delta Mu Delta Sue Kanuch 371-7875
Lambda Epsilon Chi Lisa Bartone 371-7960
Phi Alpha Theta Paul Siir 371-7733
Phi Sigma lota Claire Marrone 365-7821
Psi Chi Christina Taylor 371-7723
Sigma Tlieta Tau Connie Young 371-7718
Perpormino Arts Advisor Phone
Dance 'lI'eam Karen Guastelle 396-7602
Pioneer Band Council Miuvin McNeill 365-7664
SHU Players Rick McKinnon 365-7541
Rfoheationai,Groups ADVISOR Phone
Ballroom Dance Club Frances Collazo 371-7524
Debate Society Matt Reale 9244300
Emironmenlal Club Nia Paradis 371-7880
Men’s Rugby Denise Tiberio 371-7736
Outing Club Wendy Gentile 416-3420
SHU Martial Arts Robert Novotny 371-7820
Ski & Snowboarding Club Kerri Casella 396-8027
Women’s Rugby Al Precourt 371-7969
Greek | JFE,FRATERNMF.s Advisor Phone
Alpha Sigma Psi Patrick Connelly 365-7663
1"nbda Sigma Phi Jocel>ii Novella 3654753
Omega Phi Kappa Fr. Michael McLemon # 365-7651
Sigma Delta Chi Jack deGrafienreid 371-7739
G reek | JEE,SOHNRITIE.S ADVI.SOR Phone
Beta Delta Phi Sr. Anne Nadeau 371-7955
Delta Phi Kappa Barbara Sumner-Hams 371-7832
Nu Epsilon Omega Jen Cosgrove 365-7682
Phi Omega Tau Karen Scannell 371-7953

2 ¢



Media Advisor Phone

Horizon Lilerar>- Robin McAllister 371-7818
Media Studies Club Ralph Pascale 371-7755
Prologue Yearbook Al Precourt 371-7969
Spectrum Sandra Young 365-7503
WHRT Radio Patrick Connelly 365-7663
Multicultukal Groups Advisor Phone

International Club Grace Lim 365-7614
Italian Club Gerald Reid 371-7765
La Hispanidad Pilar Munday 365-7621
Umoja Cam Farrar 396-8119
Service Advisor Phone

Habitat for Humanity John Roney 371-7741
P.F.A.CE. Tricia Leonard-Pasley 371-7840
Student Ambassadors Cate Pinckney 371-7880
Student Government Advlisor Phone

Commuter Council Kelly McGill 365-7675
Council of Clubs & Organizations Al Precourt 371-7969
Executive Board Denise Tiberio 371-7736
Finance Board Denise Tiberio 371-7736
Greek Council Shari Lamount 365-7675
L.I.F.E. Nina Clark 365-7528
NRHH Residential Life 416-3420
Residence Hall Association (RHA) Residential Life 416-3420
Student Events Team (SET) Student Activities 365-7675
Student Senate Joseph Winter 365- 7975

COMMUTF.R LTFK: Corpmuter students are an important and vital part
of the SHU community. Commuter students are encouraged to take
part in this community, while still contributing to their home
community. It is essential to know that commuter students are
welcomed in all University facilities, including the Residence Halls.

Along with the number of student clubs and organizations available for
a commuter student to join, there are specialized groups just for
commuters, as well as seivices and programs. Information about
activities and programs can be found in the publication of SHU
Commuter News, which can be picked up in the Commuter Life
Oflice, located upstairs in the Hawley Lounge. If you have any
questions or would like to get involved, please stop by or call the olTice
at 371-7969.

Commuter Council:All commuters are invited to join the
Commuter Council, a voice for all commuter students. For the latest
information concerning meetings and events, see tire Commuter
Council bulletin board outside the Student Life Office.

Commuter ASSISTA>rrS: For our first year commuters, the
Commuter Assistant program provides a peer mentor match with
upirer-class commuter students. If you are interested in becoming a



Commuter Assistant next year, be sure to inquire within the Student
Life Office.

International Student Services: The United States is known
tlrroughout the world for its excellent system of higher education. SHU
has attracted many international students from over 65 countries and
has several sister schools in both Japan and Korea and a campus in
Luxembourg.

Tile International Center serves international students, American
students, and the greater SHU community. Recognizing that it is
difficult to adjust to fife in a different country, the center provides a 3-
day orientation for new international students at the beginning of the
semester, information sessions, and provides the opportunity for
students to address personal needs. For SHU and the community, the
center provides a full slate of programs throughout the year including
the International Coffeehouse Series. Other campus-wide programs
like the annual International Festival, Fashion Show, and various trips
off campus are organized by the International Club.

Student Union OmckF.

The Student Union Office, located upstairs in the Hawley Lounge,
provides services and programs for students, faculty and staff to assist
and complement the academic and campus life of the University. In
addition, this office provides a variety of work study opportunities that
allow for leadership and management opportunities. Staffed by the
Director of the Student Union, 2 Operations Assistants, an
Administrative Assistant and over 70 student staff, the

Call 371-7913 or stop by the Student Union Office to request
information on the following:

«Campus Facility, Merclianl Tables, Bulletin board and Disphy case resenations
«Campus Vending Services
Chamiel 6, UCTV & Marketsource
oClass ring sales

*College Bowl

oConference Services

oEvents witli Alcohol regisUation
O utpostPub

*Hawley Game Room

oSHU Shutde Sendee

oStudent Handbook

oStudent ID Cards

eTechnical Senices

oW HRT Radio Station



H awt.EY LOUNGE: Hawley Lounge serves as a recreational arrd
relaxation space for students. As the home for the offices of the Dean
and Assistant Dean of Students, Student Life, Student Union, Student
Activities, and Student Government, and the Hawley Game Room.
Hawley Loutige is a great place to meet friends and get involved.

The Outpost Pub: Managed by the Student Union Office, the
Outpost Pub is open to students of all ages as a place to socialize and
enjoy student eveirts. In addition, beer and vrine coolers are sold on
designated evenings to those students age 21 and older. 2 forms of
proper ID are required to purchase and consume alcohol.
Non-alcoholic beverages and snacks are available for everyone.

Hawi.KY Game Room: Located in the Hawley Lounge, HGR is open
to all students. Billiards, darts, table tennis, video games, big screen
television, piano, magazines and more are all available by presenting a
valid SHU ID card. Hawley Lounge also has a large selection of videos
aviiilablc for daily rental. Hours are M-F, 10:00 am -11:00 pm, S-S,
10:00 am -10:00 jan. Call the Student Union Office for information on
touniamcnts at 396-8027.



Academic Apfaibs
Provost

Dean of Freshman
Academic Support
Service Ueaniing
College of Business

371-7910
365-7648
365-7585
365-7622
396-8084

Jandriserits ljcaniing Center
Registrar

Ryan*Matura Library
College of Arts & Sciences
University College

College of Educadon & Healdi Professions

Administrauve OmCES

Admissions
Computer Center
Emergencies
Financial Assistance
Informadon

Mail Center

CamfuslLife
Athletics

Campus MinistT)’
Career Developmei’i
Commuter Life
Counseling Center
Dean of Students
AssL Dean of Students

Student OFFrracs
Prologue

Spectrum

Student Government
WHRT

371-7880
365-5500
371-7995
371-7981
371-7999
371-7952

371-7917
371-7840
371-7975
371-7969
371-7955
371-7913
371-7736

371-7962
371-7963
371-7954
365-4747

SHU Bookstore
SHU Theatre
Student Accounts
Weather Hotline

Dining Senices/FLIK
Health Services
IntemaUonal Center
Student Acuvities
Student Life

Student Union

Community Resources

ALCOHOiyPRUG Abuse
Alcoholics Anonymous
Al-Anon Family Info
Cocaine Anonjmous
NarcoUcs Anonymous
Health Infobmatiqn
AIDS National Hotline
STD Hotline

Suicide Hotline

Mobile Crisis Unit
VicnM su pport

Rape Crisis Hotline
\’ictiin Advocacy
mMNSFQRTANQN
Greyhound Bus
METRO Train Senice
AMTRAK

Greater Bpt. Transit
Fairfield Cab

333-5804
336-3602
358-8833

1-800-627-3543

1-800-342-2437
1-800-227-8922

333-755.5
579-6651

333-2233
579-6061

772-
773-0869

1-800-872-7245

330-0668
255-5797

PIZZADelivery
Domino’s Pizza
Sergio’s Pizza

Hot & Speedy Pizza
MOVIE THEATERS
Crovni Marquis
Showcase Cinema
Fairfield Cinema
Banks

First Union

Fleet Bank
Uiifajette American
Peoples Bank
Webster
Pharmacies
Brooks Pharmacy
CT's

2470

371-7820
371-7980
371-7700
396-8020
371-7832
396-8024

3654768
371-7908
371-7925
365-7669

365-7624
371-7838
365-7614
371-7675
371-7846
371-7913

334-3030
368-2229
368-0200

365-6500
339-7171
339-7151

372-2856
382,5811
365-6571
338-7029
255-0478

259-8341
255-1402

COMMUNMr PiIACES OF W orship
For a listing of local places of worship,
contact Campus Minislr)’ at 371-7810
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Discover what matters most'

Feeling in control starts at
square one. Discover who you are.
Whatdo you value most? How do
you make choices? Whatdoes your
future hold? Whatis truly
important?

Plan WHAT MATTERS MOST'

Time forthe nextstep. Where do you
wantto be? Whatdo you need to do to
getthere? Setsome goals. Plan your
month. Plan your week. Make it challenging
.. .but be realistic!

ACt UPON WHAT MATTERS MOST'

Ready for some action? Plan your doy. List

and prioritize yourtasks - importantthings
first. Think aboutyour purpose, rolesand goals.
And ... make it happen!



iJ*pranklinC ovey.

To discover what matters most, take
three steps; begin with identifying your
personal values. Next, determine your
key roles and relationships. Then, reflect
on your mission, your purpose, your

hopes and dreams.

your personal values

This is where it all starts. What is impor-
tant to you? What do you value in others?
How would you like to be remembered?
Make a list! Then, prioritize your values
and write a statement clarifying the
meaning of each value foryou personally.
Examples of personal values: honesty,
humor, patience, integrity, respect, spir-

ituality, or fitness.

yburroles and
relationships

Take a few minutes to define
some of your key roles. What is
your role at home? On cam-
pus? Who are you: a partner,
friend, roommate, parent, »
mentor, learner, advisor . . .
What are some of the
responsibilities that go

with each role? 4

iism'



your mission
your mission isyour unique purpose. It’s what
gives your life direction. Writing your own
will take some deep reflec-
tion on who you are and what you would
like to accomplish. Completing the phrases
below will help you get started:

\Y

Some of the most importont things in my life ore:

My greatest moments of happiness and fulfillment ore;

Some of my dreams ore:

I'am motivated by and passionate about;

My natural gifts, talents, strengths, and abilities include;

In five years, Twill be;

your mission statement is constantly evolving.
Revisit it regularly.



MATTERS
MOST"

Plan what matters most. Set some goals!
Goals are the concrete expression of
what’s most important to you. They help
you focus your efforts. They break down a
dream into specific, achievable tasks.
Make your dreams come true . . .

SET GOALS, BUT REMEMBER TO MAKE THEM SMART

EXAMPLES:
Specific goals state exactly /wantto
what you want to accomplish. They are not  buy a used
vague or confuting, but clear and concise! computer.
Measurable goals Iwill save
state what you want and when you want enough money
it. They enable you to measure your to buy it
progress at any point along the way. before the

nextsemester.

LAmMON=imigiO:iDi Action-oriented [willset
goals indicate how they will be achieved. aside $25
They specify what you need to do to reach  each week.
your goals.

Realistic goals are possi- Ican afford
ble. They are attainable, considering the to save this
resources and constraints relative to your  money.
situation.

Ix* " ® Timely goals allow reasonable Iwill achieve
time to achieve them, but not so much  mygoal by
time that you lose focus or motivation.- the end of

Timely goals have a specific deadline.

this semester.



Before you start planning, let's look at how you spend your time. ..

THE TIME MATRIX"

How do you spend your time? Think of your daily activ-
ities. How do you decide whatto do first? The four quad-
rants of the Time Matrix help you categorize activities in
terms of two keywords: importantand urgent.

Important - Goals. Values.  Urgent - Tasks that call
Activities that contribute  for immediate attention,
toward your mission.

Focusing on activities in quadrant 2 (important, not
urgent) will helpyou improve your personal effectiveness.

FIRST THINGS FIRST"

Spend time on important things before they become
urgent (Q2).

Don’t be ruled by urgency. Never avoid important work
because of merely urgent tasks.

Do important things early. Waiting until they’re urgent
just increases your stress level.

After classes, review what work needs to be completed.
Prioritize your tasks. Complete them inthat order.



WHEN

MAKE

(P

D

"Things which m atter most
mustneverbe atthe
mercyofthings which

m atter ieast.”

Long-range goals are the basic basics™

of planning. They are the concrete expres-
sion of your values and mission in your daily
actions. Long-range goals can be personal,
academic or work-related. Whatever it is,

setting a goal can help you achieve it.

SETTING /OUR LONG-RANGE GOALS;

Remember to review what matters most to you.
Make sure you set SMARTgoals (p. 5).
Use the monthly planning pages to record your goals.

Record academic goals on the project planning or
goal setting pages (p. 14-21).

IT EASy ON /OURSELF!J

Break down your goals into small, intermediate
tasks and work towards them one step at a time:

List and prioritize the intermediate steps required
to complete the goals.

Assign a timeline to each step.

Determine the tasks associated with completion
of each step.

Schedule individual tasks on the monthly and
weekly pages of your planner.

I

Z2IOr o



Ready to achieve your goals? Start planning ...

Use your weekly planning pages to record your
weekly goals. Do it right at the beginning of
the week. This will help you stay focused and
accomplish your most important tasks. Make
the weekly planning process your ...

C 9

Review your values, roles, and mission. These
determine What M atters Most™ |

Evaluate last week’s choices. Were they in line
with your values and priorities?

Check your monthly pages and review your long-
range goals.

Schedule your weekly goals.

Remember . . .

Weekly goals are not typical daily action
or to do items. They are your priori-
ties, your big rocks™ for the upcoming
week. Weekly goals include activities
such as relationship building, per-
sonal development, preparation:
activities that are directly related to
what matters most to you. Choose only

a few big rocks for each week. Setting t
many weekly goals limits your ability
to focus and accomplish what you set
out to do. Examples of weekly goals:
finish the Aztec report, talk to my
academic advisor, go for a run
at least three times this
week, take Suzanne out for "Firstplan the
dinner, or call home. big rocks, then

schedule the
pebbles.”



ACT UPON

This is where it all
comes together,
you turned your

dreams into goals. .
g your goals into plans . .. The

next step? Make it happen!
DAILY PLANNING

Daily planning allows you to prioritize your daily
tasks and stay focused. Follow these steps to plan
your day:

Review the previous day for any unfinished activities.

Listyour things to do for today. Be realistic!

Prioritize your tasks, giving each an A Bor Cvalue.

Number each task to determine the order in which they
will be completed.

Act upon your plan!

RN-©O®00

Plan carefully! Prioritizing your tasks is a simple
way of helping you focus on what matters
most. Foreach of your tasks decide whether

they are:

@ Vital —your big rocks! Extremely impor-
tant tasks that affect your weekly goals
and must be done today.

Important —Important tasks that must be
done soon. Examples: projects, class prepa-
ration, buying a birthday gift for a friend,
and other time-driven (urgent) activities or
personal priorities.

Optional —Or ... trivial. Examples include
getting a haircut, a visit to the mall, or reor-
ganizing your bookshelves. Do these when
you have some extra time.

HOW TO BEAT PROCRASTINATION

« Don’t waitto do the important tasks. Start now!

* Reward yourself when you complete a task.

» Workwith and encourage others. Letthem encourage you.
e Beincontrol. Just let the phone ring!

"Neverput offtill tomorrow that

N whiehyou can dfo foday."™ Fraaki
anklinCovey



SUCCESSFUL STUDY STRATEGIE”®

Preparing
for Class

10

Do the assigned reading
well in advance.

Before class, take a few
minutes to refresh your
knowledge and review
your notes from the pre-
vious class.

CRITICAL
THINKING:

Think Abstract!
Look for key ideas,

patterns, and

recurring principles.

Think Creative!

A

Find new possibilities
or alternative solutions; brainstorm.

Think Objective!

Survey the text for head-
ings, keywords, or sum-
maries.

Estimate the amount of
time needed to read the
entire section.

Plan to read aspecific
number of pages ina lim-
ited time period.

Underline key ideas and
write notes during your
actual reading.

Don’t be afraid to write
notes or draw arrows
directly inyour textbook.

Recite the material to
yourself, know what you
have read.

Distinguish between

facts and opinions; what’s true?

Think Precise! Organize
your ideas; be clear.

Be an active listener.

Don’t write down every-
thing.

Listen for and record
main ideas and support-
ing facts.

Leave sufficient white

space to allow you to add
notes later on.

Taking Notes

After class, quickly review
your notes.

Add explanatory notes or
highlight important facts.

Recite your notes to
yourself, or teach the
material to a friend.

Apply what you’re learn-
ing as soon as possible.



Studying
for an Exam

Ask your instructor what type of test it will be (multi-
ple choice, essay).

How long will the exam last, and how will it be graded?

Study regularly through-
out the course.

Set up a study schedule
and review all materials

TAKING AN ESSAy EXAM

Survey the entire exam and

well before the test.

Write out likely ques-

tions and answer them.

Form a study group, dis-
cuss views, and quiz

your partners.

Get enough rest the

night before the exam.

TAKING A MULTIPLE CHOICE TEST

Read each question care-
fully.

Before looking at the possi-
ble answers, form an answer
inyour mind.

Read each possible answer
carefully before making a
choice.

Watch for words such as al-
ways, never, only, orexcept.
Don’t change your initial
answer unless you’re abso-
lutely certain it’s wrong.

note the questions that
are easy foryou.

Estimate how much time
you have to answer each
questions.

Answer easier questions
first to build your confi-
dence.

Read questions several
times to ensure you under-
stand what is being asked.

Underline keywords such as
analyze, discuss, define, or
describe.

Take a few moments to
brainstorm and create a
rough outline.

Support each major idea
with specific examples and
detailed information.

Remember to begin each
answer with an introduction.

Conclude by briefly sum-
ming up your answer.

V.

* Talk to an academic advisor and explore your areas
of interest. One of these could become your major!

* Make a list of all your required and elective courses.
* Obtain a future course schedule from your faculty.
« Use your future planning pages (p. 22,23) to plan

PLANNING your courses.
youR « Revise your plan any time courses or requirements
STUDIES change.

ij) FranklinCovey.. 1
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PROJECT 1~ PLANNIN

PROJECT
DUE DATE COMPLETION DATE
REQUIREMENTS/
DESCRIPTION
INFORMATION NEEDED FOR PROJECT LOCATION/SOURCES

INTERMEDIATE STEPS COMPLETION DATE



PROJECT LANNING

PROJECT

CLASS DUE DATE COMPLETION DATE

REQUIREMENTS/

DESCRIPTION
INFORMATION NEEDED FOR PROJECT LOCATION/SOURCES
INTERMEDIATE STEPS COMPLETION DATE

NOTES

<[>FranklinCovey, PERSONAL PLANNING & STUDY RESOURCE GUIDE r



RECORD OF ACHIEVEMENT

GOAL SETTING

INSTRUCTOR/TA INSTRUCTOR/TA

DATE PROJEa/TEST/ASSIGNMENT GOAL/AVG GRADE DATE PROJEa/TEST/ASSIGNMENT GOAL/AVG  GRADE
FINAL GRADE CREDITS EARNED FINAL GRADE CREDITS EARNED
INSTRUCTOR/TA INSTRUCTOR/TA

DATE PROJEa/TIST/ASSIGNMENT GOAL/AVG  GRADE DATE PROJEa/TEST/ASSIGNMENT GOAL/AVG  GRADE

FINAL GRADE CREDITS EARNED FINAL GRADE CREDITS EARNED



RECORD O F AC HIE VEMENT

GOAL SETTING

COURSE

GOAL COURSE GOAL
INSTRUCTORI/TA

INSTRUCTORI/TA
DATE PROJEa/ TEST/ASSIGNMENT GOAL/AVG  GRADE DATE PROJEa/ TEST/ ASSIGNMENT GOAL/AVG  GRADE

FINAL GRADE CREDITS EARNED FINAL GRADE CREDITS EARNED

COURSE GOAL COURSE GOAL
INSTRUCTORI/TA INSTRUCTORI/TA
DATE

PROJEa/TEST/ASSIGNMENT GOAL/AVG  GRADE DATE PROJEa/ TEST/ ASSIGNMENT GOAL/AVG  GRADE

FINAL GRADE CREDITS EARNED FINAL GRADE CREDITS EARNED

<|>FranklinCove5i, PERSONAL PLANNING & STUDY RESOURCE GUIDE



RECORD OF ACHIEVEMENT

GOAL SETTING

INSTRUCTOR/TA INSTRUCTOR/TA

DATE PROJEa/ TEST/ ASSIGNMEI PROJECT/TEST/ ASSIGNMENT

FINAL GRADE CREDITS EARNED FINAL GRADE CREDITS EARNED
INSTRUCTOR/TA INSTRUCTOR/TA

date | PROJECT/TEST/ ASSIGNMENT GOAL/AVG  GRADE PROJECT/ TEST/ ASSIGNMEFT



RECORD OF ACHIEVEMENT

GOAL SETTING

COURSE GOAL COURSE GOAL
INSTRUCTOR/TA INSTRUCTORI/TA
DATE PROJEa/ TEST/ASSIGNMENT GOAL/AVG  GRADE DATE PROJEa/ TEST/ ASSIGNMENT GOAL/AVG  GRADE
FINAL GRADE CREDITS EARNED FINAL GRADE CREDITS EARNED
COURSE

GOAL COURSE GOAL

tNSTRUCTOR/TA INSTRUCTORI/TA

DATE PROJEa/TEST/ASSIGNMENT GOAL/AVG  GRADE DATE PROJEa/TEST/ ASSIGNMENT GOAL/ AVG  GRADE

FINAL GRADE CREDITS EARNED

FINAL GRADE CREDITS EARNED

<J>FranldinCovey. PERSONAL PLANNING & STUDY RESOURCE GUIDE (21)



UTURE Jm PLANNMING

| - LASS SCHEDULE

Mostcolleges and universities offer future class schedules. Obtain a copy of this schedule and listall
the classes you mighttake in the left-hand column. Plan a tentative schedule inthe center column.

The right-hand column Isused to record your actual schedule. Asyou complete the classes, record

the date completed and the grade received on your Graduation Requirements Form.

SEMESTER QUARTER

POSSIBLE CLASSES | TENTATIVE SCHEDULE ACTUAL SCHEDULE

SEMESTER[T | QUARTER
POSSIBLE CLASSES | TENTATIVE SCHEDULE I ACTUAL SCHEDULE




FUTURE A NNING
LASS SCHEDULE

SEMESTER fH QUARTER
POSSIBLE CLASSES TENTATIVE SCHEDULE ACTUAL SCHEDULE

SEMESTER [\M QUARTER
POSSIBLE CLASSES TENTATIVE SCHEDULE ACTUAL SCHEDULE

<J>FtanklinCovey. PERSONAL PLANNING & STUDY RESOURCE GUIDE



6 RADUAT O N REQUIREMENTS

GENERAL EDUCATION REQUIREMENTS DATE/GRADE GENERAL EDUCATION REQUIREMENTS DATE/GRADE

PREREQUISITES FOR MAJOR DATE/GRADE PREREQUISITES FOR MINOR DATE/GRADE

REQUIREMENTS FOR MAJOR DATE/GRADE REQUIREMENTS FOR MINOR DATE/GRADE

ELECTIVES DATE/GRADE ELECTIVES DATE/GRADE



FINANC AL

financial

NAME OF FINANCIAL AID

a

d

jt.

Al

TRACKING AND

INFORMATION

TYPEOF FINANCIALA | D

SOURCE

AMOUNT,

REQUIREMENTSTO MAINTAIN

PAYBACKREQUIREMENTS (IFANY)

NAME OF FINANCIAL AID

TYPE OF FINANCIAL AID

AMOUNT

REQUIREMENTSTO MAINTAIN

PAYBACKREQUIREMENTS (IFANY)

NAME OF FINANCIAL AID
TYPE OF FINANCIAL AID
SOURCE

AMOUNT

REQUIREMENTS TO MAINTAIN

PAYBACKREQUIREMENTS (IFANY)

A FranklinCovey™, PERSONAL

MAINTAINING



CABEER

EPARAT ON
I DE

Thinking about career planning?... Think about your community!

your community is one of your
best resources for information
on careers, finances, etc. See
your academic advisor or
counselor. Get informed!

Success doesn’t happen by
itself. Make a plan! Chartyour
course! The sooner you start,
the sooner you will begin to
ochieve your goals. This guide

ASSESS yOURSELF

Employers are looking for certain
skills and attitudes

Think about it: i

What interests and skills
have you developed?

What do you like best: work-
ing with people, things, or
ideas?

What goals and values have
you set for yourself?

EXPLORE POSSIBILITIES

Interested in a few careers?

Check them out:

Search the Web.

Check them out firsthand by
volunteering or working part-
time.

Get to know what they are
all about through talking to
people in a specific field,
observing them at work, or
visiting professional meet-
ings. Network.

Find out about internships,
summer jobs, and other
options.

Note: don’t base important
decisions on oniy one expe-
rience. Give everything a
fair triai, and keepyour
options open.

/\1/\

vvyy

will help you explore your
career possibilities ond give
you some tips on reaching
your destination. Enjoy the
trip!

INFORM yOURSELF

Investigate a variety af career paths
Know the facts:

What qualifications are

required?
Is there room for personal

and professional growth?
Are there jobs open now?
What’s the projected growth?
What are the working condi-
tions?

Themore knowiedgeyou have
about a chosen career, the
betteryour decision wiiibe.

PREPARE yOURSELF

Get ready. Prepare your job
hunting tools

» Create a resume and cover

letter.

» Contact people for references.

>

Investigate companies that
interest you (check the
library).

Beingprepared willboostyour

confidence forthe nextstage.

PRESENT youRSELF

Make yourselfstand out!
ON PAPER:

» Prepare a great resume.
» Create a cover letter for each

company.
IN PERSON:

» Check the interview tips on

the next few pages.
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Components of an effective resume:

lephone number.

bjective: Describe the kind of job you are

looking for; be specific.

Education: school name, (expected) grad-

uation date, GPA; special recognition for

projects or awards received.

Experience: Describe Jobs by listing name
of company. Job title, dates employed and

duties performed. Include volunteer experi-

ences and

internships. Sometimes

it is

preferable to group Jobs by category (such

as teaching experience).

Skills: List basic skills and abilities as
well as any special skills you may have

(more suitable when you don’t have much

experience).

A

©

© Organizations: Memberships and

offices held in clubs show your abili-
ty to assume responsibility and work

with other people.

Personal Interests: List any hobbies
and personal interests to help give a
more rounded picture of yourself as
well as providing conversation top-
icsduring the interview.
References: state that references
are available upon request or list
the names and phone numbers of
three or four professionals who
would be glad to recommend you
(make sure you get their permission
first).

] Preparing a professional cover letter

good cover letter presents yourself: it

connects your skills and experiences

w

ith specificjob requirements.

How to complete an
application form:

Fact:

75% of the applications most

companies receive are messy, incom-

plete, completed

incorrectly, or all

three of these.

>

>

v

Read carefully and follow directions.
Use a black ink ballpoint pen (unless
indicated otherwise).

Do a rough copy firstand correct errors
before completing the actual copy.
Answer all questions: if a question
does not apply to you, write 'n/a‘'
(not applicable) or write 'will explain
during interview’.

Be positive; do not volunteer nega-
tive experiences.

Be honest.

©

Be sure to include the exact name and

title of the person responsible for hiring.

>

v

Introduce yourself and be prepared
to shake hands (do it firmly).

Be well groomed, neat and clean, but
don’t be overdressed forthe occasion.
Listen carefully to the interviewer
and answer all questions fully and
honestly.

Show your energy and enthusiasm for
the Job, but don’t overdo it.

Never be late for an interview. If
there’s some emergency situation
that arises, contact the employer to
explain.

Take some deep breaths before the
interview and relax yourself, physical-
ly as well as mentally. This will make
you more alert during the interview.

Check our website at www.callege.agendas.com for examples of a professional resume and cover letter.
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PREPARATION

To be successful you will need many skills inthe world of work. Here are a few
that employers consistently say are capabilities they seek inapplicants.

N

COMMUNICATION SKILLS

Listen to understand others’ meaning and
perspective.

Speak clearly and communicate your
ideas with confidence.

Read to gather information quickly and
efficiently.

Write clearly and effectively, keeping

in mind order and structure.

THINKING SKILLS

Think critically and evaluate situations,
choices, and solutions.

Use logic effectively in planning and
problem-solving.

Know the principles of mathematics and
apply them to business purposes.
Understand and use technology, comput-
ers, and information systems.

Seek out and apply knowledge: research
information from diverse sources.

PERSONAL QUALITIES

Be honest, have a high degree of personal
integrity and responsibility.

Have a positive attitude, along with con-
fidence and self-esteem.

Be hard-working, persistent, and determined.
Show initiative and energy.

Demonstrate track record of setting and
meeting goals.

Possess the ability to manage time and
resources efficiently.

Understand how to set priorities and plan
accordingly.

Demonstrate accountability.

Adapt to change ... commit to life-long
learning.

Respect diversity and difference.

Be creative: seek newand innovative solutions.

INTERPERSONAL/TEAMWORK SKILLS

Respect others’ ideas and positions.

Show ability to work cooperatively with
team members.

Understand and commit to corporate
goals.

Seek to develop and improve teamwork.
Demonstrate leadership qualities.

~ANALYTICAL
THINKING

I RESEAHAMt| fjf
RGANIZING
SPEAKING

iWRITING.L’t‘SI\

I Tff* MWORK

THEMATtCAL
ID SCIENTIFIC
REASONING

RSONAL
INTEGRITY

TECHNOLOGY#
SKILLS >
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FAEASUREMENTS COn VERS QNS
UNITS OF MEASUREMENT
Metric system English system
mm - millimeter .001m 1foot (ft) = 12 inches (in) Isq. mile =640 acres
cm - centimeter lm I'=12" Ltablespoon (T) = 3teaspoons ()
dm  decimeter Lm lyard (yd) = 3feet leup(c) =16 tablespoons
m - meter Lm Imile (mi) =1760 yards i =
dam decameter  10m ) Lpint(pt) = 2cups
hm  hectometer  100m Isg.foot = 144sq. inches Louart(gf) = 2pints
km  kilometer 1000 m 1sq.yard = 9s. feet Lgallon (gal) =4 quarts
No(tje: F(’reﬁxe)s aCIso agply to If(liteg lacre =44§é23?./yards 16 ounces (0z) = 1pound (Ib)
anda (gram). Canadian preferre = _
spellingg: metre, ltre. P Lton = 2000 pounds
CONVERSIONS
LENGTH/AREA WEIGHTICAPACITY
togota to nultipiyoy togofrom to  multiplyb)! togofrom to  multiplyby  togofrom to  multiplyby
cm in 03937 mi -» km 1609 g -» oz 00353 T Mt 09072
in cm 2.54 m* f* 1076 0z -» g 2835 ml A~ floz 00338
m AN ft 32808 ftr mh - 0.0929 kg b 2.2046 fioz-» ml 29575
ft m  0.3048 km* -» mi'  0.3861 Ib kg 0.4536 1 gal 0.2642
km mi - 0.6214 mi'  km' 259 t o> T 11023 gal » 1 3785
Common Units used rwiththe International System
UNITSOF MEAS.  ABBREV. REUTION UNITSOFMEAS.  ABBREV. RELATION
meter m length degree Celsius *C temperature
hectare ha  area kelvin K thermodynamic temp.
tonne t mass pascal Pa  pressure,stress
kilogram kg mass joule ) energy, work
nautical mile M distance (navigation) newton N force
knot kn  speed (navigation) watt W power, radiant flux
liter L volume or capacity ampere A electric current
second 5 time volt v elearic potential
hertz Hz  frequency ohm n electric resistance
candela cd [uminous intensity coulomb c electric charge
JAriierature 5-.
8 © © © 20 30 C
I ' N 1 1 emmmmeaa P
1 1 1 1 1 1 1 1 1 ! )
0 10 20 30 40 50 60 70 80 90 F
1 C"’'F:nxl.8;add32 *F->"C:(n-32)x 0.555
~ FranklinCovejc. PERSONAL PLANNING & STUDY RESOURCE GUIDE
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Nfirofla

|rLomN Andorra Ineahen f« Luxembourg |

i AHflrii« Vienna
ilim * Minsk

AM'Brusseb

Sem M
W firia«Sofa
Creme» Zogreb
CzechlepUk *Prague
DeMMrit»Copenho”
Estei* TaHm
Rilmd  Helsinki
Fim e» Paris
Semeiy»Bdin
Sreece *Athens
I H iiy *Budapest
keM M « Reykjavik
Ireliid« Dunin
Hrif'Rome
litvii* Riga
UedrtMMIehi*Voduz

Sarajevo

<|>ftanklinCovey.
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UthiMia" Vilnius

H M edeili» Skopje
Mehfl ~Valletto
Meldoyi * IQshinev

WK ¢ Monaco

IlllwQ

Amsterdam
Henrav"Osio
PoM * Warsaw
PerNfd * Lisbon
Romm'Bucharest
Rmsli'Moscow
$MiiriM *Son Marino
Slovddi« Bratislova
Hoveale" ljubljano
Spdi» Madrid
Svedei» Stockholm
SerHzerlaMI' Bern
Wirehw-Kiev
Nted Piflom *Low
ViricM O'ty" Votiran Gty

elnii Belgrade
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AUSTRALIA

loraod!* Bi*undwra
(aaeraoi' Yaounde

Cope Verde" Praio

Ceirtnd IfrkMRep. '‘Bangu
Chid" N'Djameno

CoMores' Moroni

Coogo " BrazzaviHe ,

Rea. Rep. of Coogo

Rpbooti* Djibouti

Aeitrelia’ Canberra

OCEANIA
I

uftiri' Tarawa
ambdtbIHNbAMojvro
MkroMsif Palikir
Haora'Yaren

Hew Zeoloid " WeHington
PiliN Koror

Pm . H. CohiM * Port Moreshy
Soioaoi iskoidf* Honkmi
Teogi Nuku'olofa

TmwH * Funafuti

Vfifato Vilo

Westera Soaea» Apia
lorii*Algiers Ethiopia‘Addis Ababa
ifoli* Luanda M aa * Libreville

rail" Porto-Novo  Soabio" Banjul
1fwiN ' Goborone 6hoM « Accra

0c0FM M oea» Conokiy
Ouogodougou SioeaHM' Bissau
hrory Coast' Abidjan
Reoya' Nairobi
loiolho" Mosmi
Uhoria' Monrovia
Iftya" Tripoli

Malawi' Llongwe
Mrii* Bomako

Egypt" Cairo iMrltioi ~Port Lovis

EfMloriol Moo ‘Malabo Morocco ~ Robot

EntTN* Asmara RhrzaabifM" Moputo
PLANNING & STUDY RESOURCE

Hdiiihia * Windhoek
Mger" Niamey
HAerio'Abuja
Rwaadg" Kigali

Sn Toon &Priaipe’ Soo Tome

Senega |* Dakar
SeycheHet" Victoria
Skm Loeoe« Freetown
Soaotia " Mogadishu
Sooth Africa’ Pretoria
SidM " Khartoum

Madigasa r « Antananorrvo Swantaid' Mbabone

TMioaia" Dodoma
Togo"Lome

Mourih aio" Nouakchott Toasio" Tunis

Hyaida' Konmola
Znhia" Lusako
Sabahwo* Harare
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CANADA
Otiawa
Province/Temfoty

Capital

.Fredericton

HP Nevdoundiand..... ... John's
NT ItorthwestTemtones..Yellovi®
Ig3iitt

UNITED STATES HI Hawaii............... Honolulu
- ID Idaho .Boise
Washington, DC. IL WinOis.......... Springfield
Capital IN Indiana. . Indianapolis
Montgomeiy 1A lowa.. . Des Moines
. Juneau  KS Kansas.. .
Phoenix KY Kentucky..
Little Rock LA Louisiana.
CA California...... Sacramento  ME Maine...
CO Colorado... MD Maryland..
CT Connecticut.. MA Massachu: i
DE Delaviare.. MI Michigan..
FL Rorida.. MN Minnesota. St. Paul
GA Georgia. MS Mississippi..
6 Chihuahua.
mg(fé(!gg 7 Coahuila.. ... Saltillo
. 8 Colima.. .. Colima
ate Capital 9 Durango.. Durango
1 Aguascaiefiles. Aguascdientes 10 Guanajuato.....Guangjuato
2 BdaCdiforiaNote Medicdi 11 Guerrero..... Chilpancingo
3 BajaCaliforniaSur..LaPaz 12 Hidalgo.
4 Campeche....... Campeche 13 Jalisco.
5 Chiapas... Tuxtia Gutibrez 14 Mexico.

22 GENERAL

RESOU

QCBIANICA
PAAVA
MO Missouri....
MT Montana...
NE Nebraska..

Jefferson City t
. Rl Rhode Island... Providence'
SC South Carolina... Columbia |
SO South Dakota........ Pierre
TN Tennessee........ Nashville
TX Texas..
UT Utah.
tfT Vermont..
VA Virginia.

NC North Carolina.
NO North Dakota...

WL V\ﬁsconsm

OR Oregon.... WY *onilng

16 Morelos...

17 Nayarit.... CO.......\ :
1B Nuevo Ledn. 27 Tamaulipas...Qudad Victoria
19 Oaxaca... 28 Tlaxcala.. .

20 Puebla. 29 Veracruz..

21 Querdtaro. 30 Yucatan.. i

22 Quintana Roo... Chetumal 31 Zacatecas. Zacatecas

SenlLuisPatcs . SnlLuisRIPS Federal Disttict...Mexlco Gty
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2000

“Life is a succession of
making choices ana HAINES
education will help you GAS
make wise ones.” =---===-======---=
£MMAWOOLLEY

SEPT EMBER /

HEALTHY LIVING: Get Into fitness! Physical activity is linked to better physical,
mental, and social health. If possible, join a fitness club or be a member of a
sports team. Make fitness a priority and set some monthly goals for your

overall well-being.

LABOR DAY (USA)

LABOUR DAY (Can.) S

PRIORITIES:
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ROSH HASHANAH
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OCTOBER

“The reason dogs have so
manyfriends is because
they wag their tails and

not their tongues."”

ANONYMOUS

PRIORITIES:

/2000

ANSS I\
GAS

HEALTHY LIVING: Be sure to exercise regularly. Thirty minutes a day, three to
four days per week, is generally recommended. Just trying to do a vigorous
exercise occasionally, such as once a week, may even be harmful to you if
you're not in proper physical shape.

COLUMBUS DAY (USA)
9 THANKSGIVING DAY (can)  1Q

YOM KIPPUR
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VEMBER / 2000

‘All our dreams can come
true, ifwe have the courage FITNESS"
to pursue them." GOALS
WALT DISNEY

can show itself in higher biood pressure, increased heart rate and metabo-
lism. it shows also in our emotions: increased irritabiiity, anger, sadness or
. EXERCISE,

anxiety. Managing stress is essentiai to a heaithy iifestyie. So

38



ONTHLV (OALS/LONG-RANGE PLANNINg Y

WEDNESDAY

FtanklinCovey.

16

THANKSGIVING DAY (USA)

{30

10

7

FRIDAY

VETERANS’DAY (USA)
REMEMBRANCE DAY (Can.)



DECEMBER / 2000

“Snowflakes are one of
nature mostfragile things,
butjust look what they can do

when theystick together.” m
VESTAM KELLY

HEALTHY LIVING: We all have heard that five servings of fresh fruits and v
etabies per day is necessary for good health. It may sound like a lot but i
really quite doable. For example, one serving = 1 c. of raw, leafy vegetab
1/2 c. of cooked vegetables: 1/2 c. chopped fruit; or 1 apple, banana, ]

orange. YOU CAN DO IT
MONDAY

New horizons

PRIORITIES:

CHRISTMAS DAY

% 5

40
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JANUARY / 2001

‘Live each season as it passes;
breathe the air, drink the mFITNESS"
drink, taste thefruit, and - GOALS
resign yourselfto the m
influences ofeach.”

HEALTHY LIVING: With each new year, thousands set out to lose weight Ifyou'n
really out of shape, talk to your parents and/or your family doctor about
HEALTHY weight-loss or fitness plan. Dieting during your growth years cai
actually keep you from reaching your maximum height! You can EAT LEA!
but don't sacrifice GOOD HEALTH.

NEW YEAR'S DAY

PRIORITIES:

MARTIN LUTHER KING, JR.
DAY(USA)






FEB RUARY, Z LA.O0 I

A

‘Courage is not the towering
oak thatseesstorms come ana HINES
go; it is thefragile blossom GAS

thatopens in the snow.” -==--=========----
ALICE SWAIM

HEALTHY LIVING: Want to get in shape? Remember to start slow and &
consistent. Always stretehcibefore and wafite vamwy vype ofi exercise Fivs not on’
prevents injury but it makes it a whoie iot easier to get out of bed the ne

marmlng!

Share & Care

PRIORITIES:
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MARCH /

‘Always do what is right.

This will surprise some people
ana astonish merest.”m

COUNT LEO NIKOLAEVICH TOLSTOY

PRIORITIES:

2001 ]

HEALTHY LIVING: A healthy lifestyle Ismade up of eating right and getting reg-
ular exercise. It also includes your “inner" health. Whatever your religious or
spiritual beliefs, take time out each day to reflect on what is truly important
to you. Are you living your life in a way that allows you to be true to your
morals and values? Keep on the right track!

MONDAY

18 9 0

b 26 n

46
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APRIL /

‘Some people regard
discipline as a chore. For
me, itisakind oforder

thatsets mefree tofly."

JULIE ANDREWS

Effectively

PRIORITIES:

2001 w

¢+ FITNESS"

- GOALS

HEALTHY LIVING: Weight training improves your strength. It also improves
your coordination, endurance, and flexibility. If you're interested, talk with
your coach or a trainer to make sure the equipment fits properly and you
have the right technique. Doing it correctly will ensure MAXIMUM benefits.

PASSOVER

2 i



MONTHLY GOALS/LONO-RANGE PLANNINg\ A
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MAY [/ 2001

‘“With confidence, you can
reach truly amazing heights;
without confidence, even the

simplest accomplishments

are beyond your grasp.”

HEALTHY LIVING: How is your self-image? Remember it's how YOU feel about
yourself, inside and outside, that counts. Are you healthy? Do you like what
you see when you look in the mirror? Ifyou don't measure up to your own
standards, talk to someone you trust and come up with a healthy plan to
develop positive feelings about YOU.

be Positive

PRIORITIES:

MOTHER’S DAY

\Y

VICTORIA DAY (Can.)

2

MEMORIAL DAY (USA)

& B y.2]
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JUNE [/ 2001

“You cannotdiscover new
oceans unlessyou have
the courage to losesight

oftheshore.”

ANONYMOUS

Opportunities

PRIORITIES:

HEALTHY LIVING: Summer brings sun and lots of outdoor activities. Remembei
to stay hydrated. Drink at least several glasses of water a day and REMEMBE(
YOUR SUNBLOCK. Asunburn really isa"burn"and can lead to scarring or even-
skin cancer. Use SPF 15 or more whenever you are going out in the sun;
remember to reapply after swimming or exercise.

MONDAY

FATHER’S DAY

62



MONTHLY GOALS/LONG-RANGE PLANNINg\

WEDNESDAY
1.
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PRIORITIES:

AUGUST
2001

Only the educated

arefree.”

EPICTETUS

PRIORITIES:

SUNDAY
CANADA DAY

MONDAY



WEDNESDAY

INDEPENDENCE DAY

FranklinCovey.
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FUTURE PLANNING.

SEPTEMBER =+ 2001 OCTOBER =+« 2001

PliOyTmTeR ¢ 2001

JANUARY =+ 2002 EBRUARY +« 2002
W ItU - MARCH +« 2002
MAY « 2002 JUNE +« 2002

se ~ FranklinCovey,.









Meflection: Whoareir” rolemodels? Why?

Football Hom e vs. Bryant 1pm

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

9

Ifyou chase two rabbits,

both will escape.
ANON

59






Freshman Induction

Pioneer Weekend

0 teflection: Whichpositive contributions did I make this week ?

Pioneer Weekend
Open House
Football Hom ¢ vs. Central Conn

1pm

WEDNESDAY

THURSDAY

FRIDAY

115

SATURDAY

16

Do what you can, with
what you have, where you

are.
TH. ROOSEVELT

61



Vi/ho is responsible foi
you becoming an
educated person ?
Look in the mirror.

MONDAY

TUESDAY

fl 19

62 N FranklinCovey..



Senior Pub Night

© Reflection: Would | take a stand for what | believe in?
Football @ St. Johns

WEDNESDAY

22

SATURDAY

23

We must either find away
or make one.
HANNIBAL

63






Elections WEDNESDAY

Elections THURSDAY
Mass of the Holy Spirit 2:00pm In
Pitt Center
FRIDAY
. ) SATURDAY
lection: Whenam I feeling most-and truly- relaxed?
Football Home vs, Monmouth 1pm 30
Men's Ice Hockey Home Red and
White 7pm

Diligence is the mother of
good iuck.
BENJAMIN FRANKLIN



65
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Columbus Day Weekend

Men's Ice Hockey Home vs.TBA.
5pm

Great opportunities to
help others seldom come,
but small ones surround
us every day.

SALLY KOCH

67



WEEKLY GOALS

PERSONAUACADEMIC ’P

Columbus Day Weekend
Flea Market

SUCCESS TIP:

WWMe douin
assignments, dates
and times. Save your
brainsfor important
tasks - like thinking.

MONDAY Columbus Day

68 A PranklinCovey.
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SMTWTFS
123 4567
8 9 10 11 12 13 14
1516 17 1819 20 21

SUCCESS HP:

Establish a regular
study routine. Study
at the same timefor
the same duration at
the same place.

MONDAY

70 A FrankliinCovey”

IJNDAY

15

~M(TERPEBSONAL



V-»
idterm Exams

Midterm Exams

Parent's Weekend
Midterm Exams
Men's Ice Hockey @ Findlay

Ateflection: Dolfollow through on mypromises?

Parent's Weekend
Football Home vs. Albany 1pm
Men's Ice Hockey @ Findlay

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

21

Friendship takes time, and
we have no time to give it.
AGNESREPPLIER

71



OCTOBER

YT

1234567
8 9 10 11 12 13 14
15 16 17 18 19 20 21
222324 2526 27 28
29 30 31

SUCCESS TIP:

Use your minutes
wisely! A tremendous
amount ofwork can
be done during small
breaks.

MONDAY

TUESDAY

72

A ErankinCovey.

WEEKLY GOALS

PERSONAL/ACADEMIC

SUNDAY

22

5A

INTERPERSONAL---=-======nmwmemememememeeee

Parent's Weekend

Flea Market

Midlerm Exams

Alcohol Awareness Week

Midterm Exams
Alcohol Awareness Week

Midterm Exams
Dan Duvall
Alcohol Awareness Week



Alcohol Awareness Week T WEDNESDAY
Senior Pub Night

Alcohol Awareness Week THURSDAY

Alcohol Awareness Week FRIDAY
Harvest W eekend
Men's Ice Hockey @ UConn

© Reflection: Ismylife Inbalance?

Alcohol Awareness Week 28
Harvest Weekend
Football Hom ¢ vs. lona 12:30pm

Men's Ice Hockey Hom e vs. UConn
5pm

SATURDAY



WEEKLY GOALS

PERSONAL/ACADEMIC INTERPERSONAL
OCTOBER

S MTWT FS

1 23 45 67

8 9 10 11 12 13 14 SUNDAY Harvest Weekend

15 1617 1819 20 21 -

n Buswun 29

29 30 31

SUCCESS TIP:

Communicate clearly,
concisely, and
courteously. Practice
it; seek feedback!

MONDAY

TUESDAY

74 0 FranklinCovey.
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© Reflection: Didlaccomplish all the things | wanted to do this week?
Football Home vs. Rober Morris
12:30pm
Men's Ice Hockey @ Cornell

WEDNESDAY

NOVEMBER

THURSDAY

FRIDAY

SATURDAY

4

Notwhat | have, but what |
do is my kingdom.
THOMAS CARLYLE

75



WEEKLY GOALS v-»

PERSONAiyACADEMIC INTERPERSONAL

S MTWT FS

5 67 8 910 YL  SUNDAY
12 1314 1516 17 18 _ -
19 2021 2223 24 25 o

26 27 28 29 30

SUCCESS TIP:

With multiple choice
questions, use a
process of elimination.
Cross offall wrong
answers: the correct
choice will be left.

TUESDAY

76 N EranklinOjvey.



WEDNESDAY

THURSDAY

Men's Ice Hockey @ Quinnipiac FRIDAY

© Reflection: Am lin charge ofmy life?

Football @ St. Francis
Men's Ice Flockey @ lona



12 3 4

56 78 9101 SUNDAY
12 13 14 1S 16 17 18

10 20 21 22 23 24 25 12
26 27 28 29 30

SUCCESS TIP:

Trust: you build it
slowly but can lose it
quickly. Avoid losing
the trust offriends -
you may never get it
back.



Iwantto be what lwas
when Iwanted to be what |
am now.

RAYPRINCC
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SUCCESS TtP:

Never neglect your
health, either physical
or mental. Never
sacrifice health for
any other advantage.

21

80 ~ RankUnCove>L

Initiation Weekend

Men's Ice Hockey Home vs. AIC
7pm
Men's Basketball @ U of Hartford



\Thanskgiving Holiday

/Thanksgiving Holiday

‘Thanksgiving Holiday

Reflection: Iflcouldplan my destiny, what would it look like?

Thanksgiving Holiday
<Men's Ice Hockey @ lona

WEDNESDAY

22

23

24

CSr

25

Ending a sentence with a
preposition is something
up with which | will not
put.

CHURCHia

81
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WEDNESDAY

(@}
(&)
en's Basketball Home vs. THURSDAY
Monmouth 7:30pm
~N30
FRIDAY
I I I I I N B B -
DECEMBER
Reflection: Do! followordo Head?
‘Men’'s Ice Hockey @ Fairfield 2
Men's Basketball Home vs. FDU
4pm

Helping Hands

Do the hardest thing on
earth for you. Act for

yourself! Face the truth.
KATHERINE MANSFIELD




DECEMBER

SUCCESS TIP:

Before you research
an essay topic, define
its scope. Dont waste
time researching
unnecessary
information!

MONDAY

TUESDAY

84 A n-anklinCoveru

WEEKLY GOALS

PERSONALYACADEMIC

SUNDAY

3

Men’s Ice Hockey @ Bentley

Christmas Week

Men's Ice Hockey @ Holy Cross
Christmas Week



Christmas Week WEDNESDAY

Men’s Basketball @ Robert Morris THURSDAY
Christmas Week

Christmas Week FRIDAY

© Reflection: Whoneeds some specialattention next week?

Men's Basketball @ St. Francis 9
Christmas Semi- Format

The only way for usto he
ourselves isto help othe
and to listen to each
other’s stories.



TUESDAY

A~ FranklinCovey™






WEEKLY GOALS---------

PERSONAL/ACADEMIC

12 13 14 15 16
17 18 19 20 21 22 23 17
5 26 27 28 29 30

Balance
extracurricular
activities with
academics. Don't try
to do too much - it will
negatively affect your
grades.

TUESDAY

19

&

88 @RankllnCoveiL.

Finals
Men's Basketball @ Stanford
Tournament

Finals n
Men's Basketball @ Stanford
Tournament



©

Reflection:

What matters most to me?

VEDNESDAY

SATURDAY

23



90 (Jj Franklin(x5ve>'..



@

Reflection; IWiafare the important things to accompiish next week?

WEDNESDAY

THURSDAY

. 28

N

30

The larger the island of
knowledge, the longer the
shoreline of mystery.



WEEKLY GOALS



Men's Basketball Home vs. Holy WEDNESDAY

Cross

Men's Ice Hockey Home vs. Army
b

© Reflection: Whatwould | risk forsuccess?
Men's Basketball @ Cornell

« Knowing what you can not \

* do ismore important than

| knowing what you can do.
LUCILLE BALL



JANUARY
SMTWT FS
1 2 34 56
7 8 91011 12 13
14 15 16 17 18 19 20

21 2223 2425 26 27
28 29 30 31

SUCCESS TIP:

I"am your learning
style. Do you learn
best when listening,
when looking/reading,
or when
trying/acting?

MONDAY

8

TUESDAY

94 N FranklinCovey.

SUNDAY

7



WEDNESDAY

= 10

THURSDAY

11

Sw

12

Reflection: Is mystudy space organized or cluttered?

Men's Ice Hockey @ AIC 13
Men's Basketball @ Wagner College

Genius is the ability to put
into effect what is in your
mind

F.SCOTT FITZGERALD

95



WEEKLY GOALS--------

PERSONAI7ACADEMIC
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123456
78 910111213 UNDAY
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28 29 30 3L

SUCCESS Tip:

Working through word
problems” Sketch
them out -you'll
solve them faster.

MONDAY

TUESDAY

96 n FranklinCovejc.

Martin Luther King Day

Men's Basketball Home vs.
Maryland Baltimore County
7:30pm

Classes Begin






98

SUCCESS TIP:

Whats yourJuture
career® Try different
things to discover
your aptitude and
interest. Blaze your
trail!

FranklinCove>(.

WEEKLY GOALS .

PERSONAL/ACADEMIC -

21

A

INTERPERSONAL

Men's Ice Hockey @ Mercyhurst

Men's Basketball ©Maryland

Baltimore

County



V%

- Men's Basketball Home vs. WEDNESDAY
Quinnipiac 7:30pm 24
Men's Ice Hookey Home vs. FRIDAY
Bentley 7pm
. . . SATURDAY
A Reflection: Dopeople hearand understand my true intentions?
Men's Ice Hockey @ Army 27

Men's Basketball @ F D D

It is only with gratitude
that life becomes rich.
m DIETRICH BONHOEFFER



WEEKLY GOALS--------

PERSONAL/ACADEMIC

JANUARY

$MTWTFS

12 3 456
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

SUCCESS TIP:

Get involved in class.
You learn more when
you contribute to the
topic being discussed.



WEDNESDAY

Men's Basketball Home vs. Robert THURSDAY
Morris 7:30pm
FEBRUARY
Men's Ice Hockey Home vs. FRIDAY
Fairfield 7pm
. . . ) SATURDAY
©  Reflection: Whatcompliments have | given?... received?
Men's Ice Hockey Home vs. Holy 3
Cross 5 p m
Men's Basketball Home vs. St.
Francis 4 p m

The human soul cannot be

permanently chained.
W.E.B.DUBOIS



123 SUNDAY
4567 8 g10
11 12 13 14 15 16 17
18 19 20 21 22 23 24 4
25 26 27 28

SUCCESS Ttpr

Leam more by asking
questions: Whats
important here? How
does thisfit in ? What
doesn't make sense?
Why?

MONDAY

TUESDAY

102 A FranklinCovey.



WEDNESDAY

Men's Basketball @ Central Conn THURSDAY

8

Men's Ice Hockey Home vs.
Quinnpac

. I . SATURDAY
Reflection: Whatvictories can | cetebrate this week?
Men's Ice Hockey @UConn 10
Men's Basketball @ Quinnipiac

Luck is a matter of
i preparation meeting
| opportunity.



WEEKLY GOALS v-»

PERSONAiyACADEMIC

EBRUARY

SMTWTF $

123
456 7 8 910 SUNDAY
11 12 13 14 15 16 17
18192021 222324 11
25 26 27 28

SUCCESS TIP:

Character is the
ability to stand true to
your convictions. Are
you a person of
character?

MONDAY

TUESDAY

1 04 A FranklinCovey.

Greek Life Hazing Meeting

Initiation Starts



WEDNESDAY

14

Men's Basketf)all @ Long Island U THURSDAY

Men’s Ice Hockey @ Army FRIDAY

16

. . SATURDAY
© Reflection: Howwelldo | prioritize my tasks?
Men's Basketball Home vs. Wagner 17
Men's Ice Hockey Home vs. 1o n a
7pm

What sculpture isto a
block of marble, education
is to the soul.

JOSEPH ADDISON

105
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AIDS Awareness 'A'eek WEDNESDAY

Pubnight
21

AIDS Awareness Week THURSDAY
Men's Basketball @ St, Francis

AIDS Awareness Week FRIDAY
Men's Ice Hockey Home vs.
Bentley 7pm

Reflection: Doltendto keep quietoram I more vocal? SATURDAY

Men's Basketball @ Long Island U 24
-Men's Ice Hockey Home vs. Holy
Cross 5pm

Life is either a daring

adventure, or nothing.
HELEN KELLER



SUCCESS TIP:

Committing
information to
memory requires
concentration and
motivation. Staring
blankly at some text
wont cut it.

MONDAY

TUESDAY

108 N FrankiinCovey.

WEEKLY GOALS v-»

PERSONAL/ACADEMIC

SUNDAY

25

2001 Hours
Midterm Exams

Midtern Exams

V-»



Midterm Exams

Midterm Exams

Midterm Exams

Men's Ice Hockey Home vs.
Canisius 7pm

Reflection: Arewhatlsayandwhatl doin sync?

Men's ice Hockey Home vs.
Mercyhurst 5pm

WEDNESDAY

THURSDAY

MARCH

FRIDAY

SATURDAY

3

You are the only obstacle
in your path to a fulfilling
life.

LESBROWN






Spring Break WEDNESDAY

Spring Break THURSDAY

Spring Break

0 Reflection: Howdoltreatothers?Amlr~pectful?
Spring Break

- dream fora living.
STEVEN SPIELBERG



SUCCESS TtP:

On a multiple choice
test, look for ‘partner
choices, ” answers
which are opposites.
Often, one of them
will be correct.

MONDAY

13

112 d) FranklinCovey.

V-»

SUNDAY

11

INTERHbHSUNAL

Classes Start






WEEKLY GOALS .

PERSONALYACADEMIC

456 78 910 Sunday' Flea Market
11 12 13 14 15 16 17 _

16 19 20 21 22 23 24 18

25 26 27 28 29 30 31

SktCCESS TIP-

The purpose ofwriting
2 clear
communication.
Thai's why proper
spelling, grammar,
and punctuation are
important.

MONDAY

TUESDAY

114 A FranklinCovey.



V\EDNESDAY

22

Siblings Weekend

23

Q > Reflection: Dopeople seekmyadvice?
Sibling's Weekend

Kind words can be short
and easyto speak, but
their echoes are truly
endless.

MOTHER TERESA

115



SUCCESS VP:

lj>am how to leam.
Keep your interest
high, your anxiety
low, and approach
each subject with
enthusiasm.

116 A FranklinCoveyt.



Pubnight WEDNESDAY

THURSDAY

FRIDAY

N0

© Reflection:

Whatam I doing to keep myselfhealthy?
Pioneer Day

31

Wearedrowning in
information, being
hungry forknowledge.

JOHN NAISBITT

17
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success TR

Demand top
performance from
yourself 1fyou don't
think you can do it,
who willl

MONDAY Date Rape and Sexual Awareness
Week

TUESDAY Date Rape and Sexual Awareness
Week

118 FranklinQjvey™



Date Rape and Sexual Awareness

WEDNESDAY
Week
Mr. SHU
Date Rape and Sexual Awareness THURSDAY

Week

5/\

Dale Rape and Sexual Awareness

FRIDAY
Week
© Reflection; Whereis my compasspointed? Howdo | getthere? SATURDAY
Initiation Weekend

Airwho would win joy,
must share it; happiness
was born atwin.
LORDBYRON

119



A-SUCCESS TIP:

Be smart. Seek help
when you need it.
Everyone does from
time to time.

MONDAY

WEEKLY GOALS

PERSONAL/ACAOEMIC

SUNDAY

120 n FranklinCovey..

INTERPERSONAL -----mmmrmmmmmmeemeee

Initiation Weekend
Flea Market



Easter Break

Easter Break

Easter Break
Good Fricey

© Reflection; Am Ilearning from my pastmistakes?
Easter Break

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

14

| ought to be testing
mysetf daily, and asking
myselfwhat | am really
achieving.

MARGOT ASQUITH

il



MONDAY Easter Break

TUESDAY Classes Start

A~ FranklinCovey..



Pub Night WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

21

© Reflection; Am Isetin my ways?

Pain is inevitabie.
Suffering is optional.
M, KATHLEEN CASEY



SUCCBSS np;

Develop your won't
power: | won't waste
time, | loon't
procrastinate, 1 won't

124 A FranklinCove>'..



©

Reflection:

Who can | thank this week?

WEDNESDAY

THURSDAY

FRIDAY

125



WEEKLY GOALS---------

PERSONALYACADEMIC

(2}

BREN
DR =N
BRkov on

29

NN =
~N O w

N N
BN~ H
w N
EWson =
w

BREIBw +

SUCCESS TIP:

Use your time wisely.
Always carry a text
book or something
that you can do while
waiting.

30

APRIL

126 A FakinCowy,

1



WEDNESDAY
-

I
I

THURSDAY

d3

Greek Weekend FRIDAY,,,

ml

Reflection: Whyamihere?
Greek Weekend

There is nothing stronger
in the worid than
gentieness.

HAN SUYtN

127



ISP

Listening skills are as
important as speaking
skills. Whens the lasi
time you practiced

listening'?
MONDAY Last Day of Classes
TUESDAY Midnight Breakfast
8 Final Exams

128 N FranklinCovey..



Final Exams WEDNESDAY

Final Exams

Final Exams

© Reflection; Whafsthe lastgood book I read?

12

Final Exams
Junior Open House

Life is about not knowing,
having to change, taking
- ,. the momentand making
n the best of it.

. GILDARADNER
129
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v->
WEDNESDAY

Senior Week
Senior Week THURSDAY
Commencent Ball FRIDAY 18
SATURDAY

© Reflection: Whafsthelastgoodshow I saw?
19

Senior Week

Learn not only to find
what you tike, ieam to like
what you find.

ANTHONY J, D’ANGELO






WEDNESDAY

THURSDAY

© Reflection: What's myleaming style?

26

| learned that if you want
to make it bad enough, no
matter how bad it is, you
can make it.
GALE SAYERS

133



Dont try to be the
first to hand in a test.
Spend extra time
checking and double-
checking your work.

MONDAY

28

Memorial Day

TUESDAY

134 n FranklinCovey..



WEDNESDAY

30

Orientation Session 1 FRIDAY
JUNE
© Reflection: What's my mission in life? SATURDAY
Orientation Session 1 2

Miracles are natural; when
they do not occur,
something has gone
wrong.

HELEN SCHULMAN






WEDNESDAY
Orientation Session 3 FRIDAY
: ) . ) SATURDAY
© Reflection; Is thereanything that's controlling me? Does it spell t-r-o-u-b-I-e?
Orientation Session 3 9

An inch of time is an inch
of gold, but you can't buy
that inch of time with an

inch of gold.
CHINESE PROVERB



WEEKLY GOALS---------

PERSONAL/ACADEMIC

F S

12
34567809
10 11 12 13 14 15 16
17181920 2L 22 23 10
24 25 26 27 28 29 30

SUCCESS TIP:

Whether youte
preparing a speech or
an essay, save the
best for last.

Orientation Session 4

Orientation Session 4

138 (l) FranklinCovey"



Reflection: Whathave/done formy careerprep?

THURSDAY

= 14
_

FRIDAY ,

SATURDAY

16

A conclusion is simply the
place where someone got
tired of thinking.

ANON

139



WEEKLY GOALS

PERSONAL/ACADEMIC - INTERPERSONA L ------mmmmmmmemmmmmmmmmnmecceeen

Father's Day



V-»
WEDNESDAY

THURSDAY

SATURDAY

23

©  Reflection: Dol take responsibility formyactions ?

What's another word for
Thesaurus?
STEPHIN WRIGHT



V-» V-»

=
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12
3456 7 89 SUNDAY
10 11 12 13 14 15 16
1718102020223 24
24 25 26 27 28 29 30

YESP

Knowing how to say
‘No" can be one of
your most valuable
skills. To what kinds
ofthings should you to
say ‘No”?

TUESDAY

142 0 FranklinCovey.



© Reflection: Whatcan | doifsomeone ignores me?

WEDNESDAY

27

THURSDAY

28

FRIDAY

29

SATURDAY

30

Anxiety is interest paid on
trouble before it is due.
DEAN INGE



WEEKLY GOALS

PERSONAUACADEMIC

8 MTWTF 8
12345 67

§ 9 1011 1213 14 SUNDAY
15 16 17 18 19 20 21

2223 24 25 26 27 28 1
29 30 31

SUCCISS TIP:

Review, review,
review: weforget up
to 60% ofwhat we
learn - unless we
review it.

MONDAY

TUESDAY

144  ~ fvanidinCavey:.



WEDNESDAY

Educationiswhen you
read the fine print.
Experience iswhatyou get
ifyoudon't.

PETESEEGER






© Reflection; Dolneedtoimprove onmywontpower?

WEDNESDAY

11

THURSDAY

FRIDAY

Let him that would move
the world first move

himself.
SENECA

147



Anything ofvalue
requires great effort.
Believe you can
succeed. Be loilling to
pay the price.

TUESDAY

17

148~ iTadirGngu




WEDNESDAY

18
\SS

THURSDAY

FRIDAY

20

SATURDAY

21

© Reflection: Am linterested, andam linteresting... ?

itisamazing what you can
accomplish if you do not
care who gets the credit.
HARRY STRUMAN

149






V-»
WEDNESDAY

25

26

SATURDAY

28

Reflection: Dolspendmy free time the way | would like?

Education iswhat survives
when what has been learnt
has been forgotten.

&F. SKINNER

151



WEEKLY GOALS

PERSONAL/ACADEM1C

SUNDAY

n 29

SUCCESS TIP:

Whats your best time
of the day! That}
when you te capable
ofyour best work.

MONDAY

TUESDAY

152 FranklinCovey.
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Personal directory’

NAME/ADDRESS




iPersonal directory

NAME/ADDRESS PHONE/E-MAIL
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SCHEDULE (Usepenciltoallow h r possiblechanges.) \

NOTES

PREMIER EVENTS AGENDA
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